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ITOJIOXXKEHUE
Ob OTJIEJIE JIOKYMEHTAIIMOHHOI'O OBECIIEYEHU S
TOBOJILCKOI'O ITEJAT'OI'MYECKOI'O MHCTUTYTA UM. JLU.
MEHAEJEEBA (PHUITMAJIA) TIOMEHCKOI'O I'OCY JIAPCTBEHHOI'O
YHUBEPCUTETA

1. OBIME ITOJIOXEHWM S

1.1. Hacrosimee Ilonokenue pa3paboTano B COOTBETCTBHH C DejrepanbiibimM
3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 obpazoBannu B Poccuiickoit dejeparmmy
(c m3menenmsimu Ha 22.06.2024, B pemaxkuuu, Jjeicreyromen ¢ 01.07.2024),
pukasoM MunucrepeTBa Hayky ¥ BhIcHiero obpasosarusi Poccuiickoit Mejreparinu
or 06.04.2021 No 245 «O0 yTBep:KISHHH MOPS/IKa OPraHU3alliid U OCYIICCTRIICIIHS
00pasoBaTeILHON  IeSTEIBHOCTH 110 00pa30BaTelbHBIM  IPOIPAMMAM  BBICIICI'O
oOpazopaums — TmporpamMmaM Oakamaspuara, poOrpaMMaM  CICI[HAINTCTE,
LIpOIpaMMamM MarucTparypbh», IIpuKkazoM Munucrepersa npocseiienus Poccuiickoi
Oenepaian o1 24.08.2022 No 762 «O6 yTBEpKJICHUM 1IOPS/IKA OPIalM3aIMHI
M OCYNIECTBICHHA  00pa3oBaTeNbHOM  JEATCABHOCTH 10 00pazoBarciibubIM
nporpaMmamM  CpeJHero mnpoecCHOHaAILHOro obpasoBanusy, MeTOJMYCCKUMU
PEKOMEHALMAMU 110 OpraHu3allui 00pa3oBaTENBHOI0 Iipoliecca JUIst 00ydCHus
WHBAJIAIIOB U JIMI] C OIPAHHYCHHBIMHE BO3MOXHOCTAMHU 3/I0POBBS B 00pasoBaATCILIILIX
OpraHM3alMsax  BLICLICIO  O0pa3oBabus, B TOM  9HCIC  OCHAIICHIIOCTH
0Opa3zoBaTCIBIOro oporecca,  yTBEPXKICHHBIMU Munobpriayku Poccun
or 08.04.2014 No AK-44/058n, VYcraBom ¢egepalbHoro  rocyjlaperiBeiinoro
aBTOHOMHOI'O 00pazoBaTEILHOIO YUpekKienus Boiciero odpasosarus «T1oMmeucknii

rOCy/lapCTBEHHBIA  yHuBepcuter»  (jqaee —  yausepeurer), [lonoxkenuem
o TobonsckoMm remaroruyeckom wurcrutyre uMm. JIW. Memyjieneesa  (umanc)
TrOMEHCKOI0 roCyJIapCTBCHHOIO YHHBEpCHUTCTa (Jrasice — QuIuanr) U MibLIMH

JIOKaJIbHBIMU aKTaMM YHUBEpCcUTEeTa 1 (hrsmaa.

1.2. Hacrosiee 1lonoxkenue orpejieiisier OCHOBBI 1IPABOBOI'O cTaTyca OT]Icia
JIOKYMEHTAIIMOHHOro  ofecriederniusi ' T0o00IBLCKOIO  11CJIarorHyYCCKOro  UIICTHTYTA
uM. JIL.. Menjeneena (pummana) TioMenckoro rocyj[@apcrBeiiioro yiuBepeHreTa
(mamee — OTnen), a TakKKe MNPUHIMILI  OpraiM3aldd  Cro  JICSTCILIIOCTH
1 QYHKIIHOHHUPOBAHHS.

3anauu, (QYHKIMMA, [OJHOMOYMS W LOPSIOK Jiesiresbioctn Orjiesla Moryr
JOTIOIHHUTCIBHO ONPCACIHATRCS M KOHKPCTH3MPOBATLCS 1IPUKa3aMu 110 (uimaly,
JIOIDKHOCTHLIMH MHCTPYKIMAMH padoTHUKOB OTjeiia, a TAKKE UIBIMHE JIOKAILHLIMU
HOPMAaTUBHBIMH JIOKYMCHTaMH (pUITAaIA.

1.3. Ormen  JIOKYMEHTAITHOHHOTO  O0CCIICYCHUST  SBISIETCS  CTPYKTYPHLIM
nojipaz/ieinenueM Quirnana ¥ IHOYUHACTCS IMPeKTopy (Guiimala.
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1.4, Otmen co3jan ¢ IeibI0 OPraHM3alldd, METOJMUCCKOrO PyKOBOJCTSA,
KOOpAMHAIMH, KOUTPOIAL W COBCPIUCHCTBOBAHMS PAOOTHI 110 JIOKYMCHTAIMOITIOMY
obecrieyenuio (J1eI0IPOU3BOCTRY ) (PIIIHAIA U €ro CTPYKTYPHBIX 110/[Pa3)ICIICIIHA.

1.5. B cBoeit nesremsroctn  Oten  pykosojctsyercs  Koueruryrmeit
Poccuiickoii  Mepeparun, @eyepanpupiv - 3akorioMm  Poccmiickoit  Dejeparnmu
or 29.12.2012 Ne 273-03 «O6 obpasosanuu B Poccuiickoii  Mejepaimmy,
OcjiepanbbivM - 3akoHoM  Poccwiickoit ®epepamuu ot 27.07.2006 No  152-073
«O nepconanbubIX JlannbXy, @emgepanbibim 3akonom  Poccwiickoit  Mejeparmm
or 22.10.2004 Ne 125-®3 «0O0 apxuBnoM jeile B Poccuiickoit Dejieparumy,
I'OCTom P 6.30-2003 «YUMQUIUPOBANHbBIE  CUCTCMBI  JIOKYMCITAIIMH.
YHubunuposanyas cucreMa OpraHH3alHOHIO-PACIOPSIUTCILION JIOKYMCITAIIMH.
Tpebosanuss k OGOPMICHHIO JIOKYMCHTOBY», YTBEPKICHHBIM 110CTAIIOBICIIMCM
l'ocynapersennoro  komutera Poccmifickoit @enepanmu 110 cramjapruzalum
u merposioruy ot 03.03.2003 Ne 65-ct, YeraBoM deacpaibHOro ToCy(apCcTBeIiioro
ABTOHOMHOI'0 00Pa30BATEIILHOIO YUPSKJICHHS BhICHIEro obpazosanus « Tromenckuii
roOCydapCTBCHHLIA yHnusBepeute», llonoxenuem o TobobCKOM 1IE/IAI0IHUCCKOM
uncrutyte  wuMm. JILW. Menjeneesa (duimane) TIOMEHCKOIO 1OCY/IapCTBCIIIONO
YHUBEPCUTCTA, PEUICHUSMU YUYEHOIo COBETa YHUBCPCUTCTA, LIPUKA3ZAMH PCKTOPA,
pelIeHusIMU  YdYceHOro coBeTa (uwimana, TpHKa3aMB JIMpPCKTopa  (pujinasia,
JIOKQILHBIMM  HOPMATHUBHBIMU  aKTAMW  yYHUBCpPCUTCTa M (uiikalia, HacTosimuM
lTonoxenuem.

1.6. llonmnmoe  nauMeHOBAHHUC  OTACNA:  OTHEH  JIOKYMCHTAIMOHIIOIO
obecrieueHust, COKpaIeHHoe HauMenosanue otnena: ormern J1O.

1.7. Otmen wuUMeeT Kpyriaylo Ie4aTh €  HaWMCHOBAHMCM  OTJICIIA,
LPSAMOYTOALHBIA mTaMll ¢ Hajanucelo «Komwsi BepHa» W HAUMCHOBAHHUCM OT)(CIIA,
IIPSAMOYTOIBHBIM YITIOBOM Iramil ¢ HAUMEHOBAHUEM BY3d, HPSIMOYIOJIBLHBLIH HITAMII
JUIS pErMeTpalliy BXOJSIIEH KOPPECIIOHACHITHN.

1.8. Otryesr cozjlaercst W JIMKBHJIMPYETCS 1IPUKA30M PEKTOPa YIHBCPCUTCTA
110 NPEACTARICHUIO IUPEeKTOpa (rinania.

2. CTPYKTYPA OTHAEJIA. PABOTHHMKHA OTJIEJIA

2.1. CTpyKTypy ¥ KOJIHYECTBO IITATHBIX €JIHIUI] OTJCIIa YTBCPIJIACT PCKTOP
YHHUBCPCHUTETA I10 IIPCJICTABICHHUIO JIMpeKTOopa (huimalia.

2.2. Otrnen BO3MJIABISACT HAYabHMK, Ha3zHadacMblii Ha DTy JI0JKHOCTH
JUpeKTopoM (unralia.

HaganepukoM oTaella MOKeT OBITh Ha3Hadeno JIMI0, MMCIONICC BLICIICE
o0OpazoBanue; JONONHUTEIFHOE IIpodeccHoHaIbHOC 00pa3soBalue 110  HPOPUIIO
JESTEIBHOCTH W CcTaX paboTel He MeHee 3 JieT B 00JacTH JIOKYMCHTAIIMOHIIONO
obecnevyeHus.

2.3. Haganpuux oTielia HOYMHSCTCS HEIOCPEICTREINO JIMPEKTOpY (riinalia.

2.4. HauaneHux oTeia B Ipoliecce opraHuzalmu jlesreisiocru  Orjena
OCYILECTRIISIET CIACIYIONIUE [TOJTHOMOYMS:

— OCYIIECTBJISAECT TCKYIIEC PYKOBOJCTBO JesaTelabnocThio Omrjciia n o mecer
MCPCOHANBHYIO OTBETCTBEHHOCTD 38 €0 Pe3yJILbTaThI;
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— OCYUIECTRIIAET 110,100p KaWIHAATYD JUIS 3aMCIICHHIA BAKAHTIILIX JOIDKIIOCTCH
paboruukor OT/iena;

— Jjaer oOszarelbHble AA HCMONHeHWs paboTnukamu Omjicia yKasanus
1 TIOPYYeHHS, KOHTPOJMPYET UX UCLOJIICHUE, obecrieunBacT MCIOICHNE yKaszalinii
Y [IOPYYCHUH JHpekropa (uiyajga, OOeCICYMBACT KOOPIMHAIMIO JICATCILIOCTH
Orpnena;

— PEeryisipHO IPOBOJIAT OIEPATUBHBIC COBEIIaHUS ¢ paboriukamu OTjeia
110 TEKYIIIUM BOIIPOCaM;

— OCYUIECTBIACT TEKyIee manuposanue pabornr O1jiena;

— yd4acTByeT B pabore coBenlanuii, KOMHCCHN W HIBIX KOJIUICIUAIIBIIBIX
OpranoB (QUiIHala B COOTBETCTBHY ¢ 1IOPYYEHHAMMU JUPEKTOpa huiIrala;

— TOAIIMCHIBAET €O CTOpoHkl OTiena JJOKYMCHTEI, 00pazyIoIIHCCs B 1IPOICCCE
aesrrenbHocTH OT/ena, IpaBo MOJIIUCAHIS KOTOPBIX [EICTHPOBARO EMY JIMPEKTOPOM
brtraia;

— BHOCHT HA paccMOTpeHHe JupekrTopa duinalia  1pe/iCTaBiciins
0 IpuMeHeHUH K padoruukam OTaena Mep MOONMIPEHUS UK B3LICKAIIUHA.

2.5. Paboruukm OTtjiena o0s3anb:

— cobmoytars Koncrurynmio Poccmiickoit Dejieparium, 3aKOHOATCALCTEO
Poccuiickoit @eneparmn, YcTaB yHUBEPCHTETA, PEUICHUS KOJUICTHANLILIX OPlalos
ylpaBleHHs (UIMAIIOM M IIPHKa3bl Jupekropa quumuana, nacrosmee Ilonoxkenue
U MHBIE  JIOKAILHBIC  HOPMATHBHBIC  JIOKYMCHTBHI  (puiMaia,  o0eClCYUBaTD
WX UCIIOJIHCHUC,

— WCIHOIHATEH JIOJHKHOCTHLIC O0A3alIOCTH B COOTBCTCTBUHM € HACTOSIITIIHM
] lomo)kenrneM U 10JDKHOCTHOW MHCTPYKITUCH;

— HCIIOJIHSTH 1HOPYUYCHMS jJiupekTopa huimana, navanbivka Orjena;

— obecrieuuBaTh 1IPU UCTIOMHEHUH JOJDKHOCTHBIX 0053aITHOCTCH CO0JIIO)[CHUE
[IpaB W 3aKOHHBLIX HUHTEpecoB (Gmimana, ero padboTHUKOB, TPaXiai, 00ydaromnmxcs
B (huiinanie, M MHBIX I'PAXKIAH, & TAKXKE 1PAB U 3aKOHHBIX HIITCPCCOB OPraiu3aiiui,
C KOTOPBIMU B3aUMOJICHCTBYET (PUITHA,

— coburoJ1aTh IpaBuiia BHYTPEHHEro paciopsijika Guiijaia;

— TIOJJICPKUBATE YPOBCHE KBAIH(MDUKAIMHA, HCOOXOMMBINA JUISL HAJICIKAIICTO
HCIIOJTHEHUSI JIOJKHOCTHBIX 00s13aHHOCTEH;

= coobIaTh HEITOCPEACTBCHHOMY PYKOBOJIATCIIO 0 JIMYHON
3aMHTEPECOBAHHOCTH [IPH HCIONUCHHUM JIOJDKHOCTHBIX — 00s3aHIIOCTCH, KOTOpas
MOYKET HPUBECTH K KOHQIUKTY WHTEPCCOB, IIPUHAMATH MEPb! 110 1PCJIOTBPALICHHIO
TaKOro KOH(IMKTA.

2.6. Paboruuxy OTnena 3alpeniaercs:

— OBLITH IOBCPCHIBIM HIIM IIPEJICTABUTEIIEM IO JICjaM TPCTbUX JIMIL, KOIjla
JUTOM, 3aUHTEPCCOBAHIBIM B COOTBCTCTBYIOIICM JI€JIC HIIM BOIPOCE, O/UIOBPCMCIIHO
BeIcTyHAcT GUIKAN, €CIId MHOC 1 BRITCKACT M3 nacrosuiero Ilonoxenus v jipyrux
JIOKAIBHBIX HOPMATHBHEIX JIOKYMEHUTOB (DUIIMaa;

— JioJiyyaTh B CBSI3M C HCIOJIHCHHCM JIOJDKHOCTHBIX — 00si3a1ocTeH
BOZHAIPAXKCHUS OT (DU3MUECKUX M IOPHIHUCCKUX JIMI[ B KaKoH OBl TO 11 OLLIO
bopme (1ogapKu, JICHEKHOE BO3HAIPAKICHHE, CCY/Ibl, YCIYIH, O1UIATy Pa3BJICUCIINM,
OTJIbIXa, TPAHCIIOPTHLIX PACXOJIOB M MIIBIC BOSHATPAXKICIINS );
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— MHCIOJIL30BATh B IEJSIX, HE CBA3AHHBIX C HCHONHEHUEM JIOIKHOCTIHELIX
00513aHHOCTCH, CPeJICTBA MATEPUATLHO-TEXHUYCCKOIO M OO obcclIcHCHus, J(PYy10C
MMYIIECTBO (uiMalia, a TakKe IepelaBarh UX JpyruM JIHIEM;

— pasriiamark WIM KCIIONL30BaTh B ICJAX, HE CBS3ANHLIX € MCILOJIICIIACM
JOJDKHOCTHBIX OOS3aHHOCTEH, CBCJIEHHs, OTHCCCHHLIC B COOTBCTCTBUM C 3aKONOM
K CBC/ICHUSIM  KOHOMJICHIMAILHOI0  XapakTepa, WK CIyx’ebiyio MidopMalimio.
CraBuige eMmy W3BCCTHBIMH B CBSI3U C HCIIONIICHUCM JOIDKIIOCTHBIX O0SI3AIIOCTCH;

— JIOTTyCKarTh 11yOJIMYHBIe BBICKA3BIBAHWS, CYXKJ(CHUS M OICHKH, B TOM THCIIC
B CPEJICTBAX MAacCOBOM HHGMOPMAIMH, HA ICPCOHANLHBIX CIPANMIAX COUAIBLIILIX
CeTeH, B OTHONICHUM JCATCILHOCTH (UIIHAIA, ero PYKOBOJCTBA, BKIIOUYAS PCIICIIMS
BBIIECTOAMMX  TOJDKHOCTHBIX JIMI, €CIIM KOMMCHTHPOBAIHUC COOTBCTCTBYIONIUX
(GaxTOB HE BXOHUT B CI'0 JOJLKHOCTHBIC 0053aHHOCTH;

— CO3/1aBaTh B (QUIMalC CTPYKTYPLI NONUTHYCCKHUX [APTHH, JIPYIHX
00 LIECTBEHHO-TIOIUTHYECKUX SR8 PEIUTIMO3HBLIX o0 BeIIMHCIINIA b0
CIIOCOOCTBOBATE CO3JIAHUIO YKA3AHHBIX CTPYKTYP.

2.7. llocne ysonbHenus ¢ JODKHOCTH pabornuka OTjieiia on ne Bipaic
pasrjlaliaTh MU KCII0JIB30BATH B MHUTEpecax opranusaimid b0 QU3nYCCKUX JIuil
CBC/ICHUS KOH(MUICHIIMAIBLHOIO XapakTepa WiK CIIyKeOnyio uidopMaIuio, craBime
CMY M3BCCTHBIMU B CBSI3M ¢ MCIOJHEHUEM JIOJDKHOCTHBLIX 00sI3aHHOCTCH B KAUCCTRC
paboTHuka OTrena.

2.8. Pabornuk Orjiena uMeeT 1IpaBo na:

— obecredeHHEe HUISKAUIMX  OPralU3AlMOHHO-TEXHUICCKUX  YCIOBME,
HEOOXOIUMBIX JIJIsI HCIIOJIHCHUSA TOJDKHOCTHBIX 00s3aHOCTCH;

— O3HAKOMJICHHMC C [JO/DKHOCTHOH HMHCTPYKIMCH M MILIMH JIOKYMCIHTAMU,
OLIPEJIENSAIOUMME €ro 1IpaBa U 00s[3aHHOCTH 110 3aMeraeMoi B OTieie JIoJKIOCTH:

— OTJIBIX, 00CCIICYMBACMBIA YCTAHOBIICHUEM HOPMAIIBIION 1IPOJIOJIKUTCILHOCTH
pabouero BpeMeHH, IPeOCTABIICHHEM BLIXO/IHBIX JIICH 1 Hepabounx 1pas/(iudibx
JHEH, & TaKXKe e¥KeroJ(HbIX OlLIaYUBACMBIX OTITYCKOB;

— OILIATy TPYJa U JIpyI'¥e BBIIIAThl B cooTBeTcTBUM ¢ | losoxkennem o0 oare
Tpyzaa paboTHUKOB dejepansHoro IOCyIapCTBCIIIOLO aBTOHOMHOI'0
obpaszoBarenbHoro yupesxkacuus <« TIoMeHCKHH TOCYapCTBCHIIBIA  YITMBCPCUTCT,
WHBIMH  JIOKQJILHBLIMM ~ HOPMATUBHBIMM  JIOKYMEHTAMK  QHIHAlIa U TPYJIOBLIM
JIOrOBOPOM;

— II0JlydeHHE B YCTAHOBJICHHOM IOpsiiKe HHOOpPMAIMH W MarcpualoB,
HCOOXOMMBIX JIJISI UCIIOJTHEHUS JTOJDKHOCTHRIX 00S3aHHOCTCH, a TAKKe Ha BHCCCIHNC
IPEJIOKEHNH O COBEPIIICHCTBOBAHKUH JesiTelibiocT Or)ieia;

— 3AIUTY [IEPCOHANBHBIX JJAHHBIX;

— HOBBIIICHUE KBAIUGUKAIMU M CTAOKUPOBKU B IOPSJIKE, YCTAHOBJICHHOM
JTOKATBHBIMA HOPMATHUBHBIMH JIOKYMCHTaMU (QUIHAIIA;

—  OCyIIeCTBIIEHHE UHBIX  IIpas, 1IPE/Iy CMOTPCHIIBLIX TPYJIOBLIM
3aKOHO/IaTCILCTBOM, —HactosanmM  llosokenueM,  JIOJDKHOCTHOW — MIICTPYKILMCH
¥ MHBIMH JOKAILHLIMA HOPMATUBHBIMH JIOKYMEHTaAMHK (pUIIHalia.

2.9. 3anaum, QYHKUAMK, TOJIHOMOYMSI W 1OPSUIOK JIESATEIBIOCTH  OTjIe)ia
oupeiersitorest  Hacrosmum  llonokennem MW JIOJDKHOCTHBIMU - HHCTPYKIHIMU
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pa6OTHHKOB OTHeJla, KOTOPLIC YIBEPK/aoTcad B YCTAHOBICHIIOM B YHHBCPCHUTCTC
IIopAOKE.

3. OCHOBHBIE TIEJINA 1 3AJTAYM

3.1. Mensto Oriena SBIACTCS OPraHU3anys, METO/MUCCKOC PYKOBOJICTRO,
KOOPIHMHAINA, KOHTPOIL M COBEPUICHCTBOBALKME PabOTLI 110 JIOKYMCHTAIMOHIIOMY
obecreyeHuIo (JeI0NpOU3BOICTRY ) Gumana u ero CTPYKTYPHBIX 110/(Pas3/ICICIIHIL.

3.2. OcnioBubivu 3a1auamu OTena siBisioTes:

— KOHTPOIb I1O/IFOTOBKH, LIPABUILHOIO OMOPMIICHHS W CPOKOB HMCIOJICHAS
JIOKYMCHTOB B COOTBETCTBHH C JICHCTBYIOIIUMH CTAHJIAPTAME K IIPABUIIAMM;

— obecrieuenne XpaHeHus, yICTa U UCIIOJIHL30BANMA B yCTAHOBICHHOM HOPSIIKC
neyaty (uIMana, yrioBoro W Jpyrux mramios Quimana, OIankosn JIOKYMCIITOB
Grmmaia;

— OCYIICCTBIIEHUC Opraiu3alMoOHHO-MCTOIMYCCKOIO PYKOBOJICT1E,
KOOPJIMHAIMKA ¥ KOHTPOJISL JAEATENLHOCTH CTPYKTYPHBIX 1IOJPA3JICIICHINA MIICTUTY TA
110 BOIIPOCAM JIEJIOIIPOU3BOJICTBA U apXHUBHOI'O JIC]I4;

— PerucTpanys B CHCTEME DJICKTPOINIOIO JOKYMEHTO000pOTa, BC/ICHUC yUCTd,
XpaHCHMs,  OCYIICCTBIICHMS  1ICPCAAYd B COOTBETCTBYIONIMC  CTPYKTYPIBIC
LI0JIPa3ACIICHUS JJOKYMCHTOB TEKYIIEI'0 JEIIOIPOU3BOJICTBA, B TOM YHCIIC IPUKA30B;

— 00paboTKa MOCTYIAMOIIEH W OTHPABISACMONU KOPPCCHONICHIMH, KOITPOIlhL
ee JIOCTABKH 110 Ha3HAYCIHHIO;

— CBOEBPEMCHIIO ¥ B COOTBCTCTBHM C JICHCTBYIOUMMH  CTaljlapTaMu
1 LIpaBUJIAMH I'OTOBHUTH OTBETHI Ha 3alPOCHI OpralMU3allli U BCJIOMCTB, Ha 3aIPOCDI
¥ 00pameHyst IPaXKial, B TOM YHUCIIC O MOATBePIKICHUE 00yUCIUs CTYJICIITOB B BY3C
U TIOJUTAHHOCTH BLIJIAIHBIX JOKYMEHTOB I'OCYJIapCTBCHHOTO 00pa3iia;

~ pa3paboTKa HOMEHKIATYPBI JIe)I, OCYIICCTBICHHE KOHTPOIIS 38 1PABHILIILIM
(GopMupoBaHreM eI B IOApa3zJelieHusX QuimMala W 1I0JII0TOBKA MaTCpUalon
K CBOCBPCMEHHOM CJ/lade B apXHB;

— opraumsanys padoThl 110 PErUCTPAIMN, YUCTY W XPAIICIHHIO JIOKYMCHTAIBLHBIX
MaTepPHUAJIOB TEKYIIICI'O apXuBa;

— KOHTPOJIb CBOCBPCMCHHOCTH TIOCTYIUICHHS B apxuB JIOKYMCIITOB,
3aKOHYEHHBIX JICJTONPOU3BOJICTBOM;

— KOMIUICKTOBalMe, OOCCIIeUCHUE COXPAHHOCTH, YYCTa M HCIOJIL30BAIIMS
apXUBHOTO POH)IA JIOKYMEHTOB B (hruinalie;

— COBCPUICHCTBOBAHME CHUCTEMBI JICJIOIPOU3BOJICTBA U JIOKYMCITOOOOpOTa
B (prmane;

— BIIC/IPCHAC HOBLIX MCTOJIOB OPIralu3aliu JICIIOIPOU3BOJICTBA (B TOM YHCIIC
IIOCPEJICTBOM CHCTCMBI JJICKTPOHHOI'O JIOKYMEHTO000pOTa), BKIIOYAs COBPCMCHIILIC
MH(POPMAITHOHHBIE TEXHOJIOTHH;

—  OCYIIECTBJCHHE HMHBIX 3a7a94 W (QYHKIMHA, BO3JIOXKCHHBIX HA OT/ICII
IPUKA3aMHA U UHBIMU JIOKQTLHBIME HOPMATHBHBIMH JIOKYMEHTAMK YHHBCPCHTCTA
v puiuana, PerynupyroMMHA  JIEATCIBHOCTh  IOAPA3JCICHNS,  1OPYYCHUAMA
JUpexTopa hunmania.
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4. BSAUMOOTHOMIEHKS C JIPYIUMMU TTOJIPA3 LI IBHWSIMU

4.1. Ycranosiensl  ciepyiomme  cry)eOHbIe  B3aMMOOTHONICIIHS Orjreira
JIOKYMEHTAIIMOHHOI'O 00CCIICUeHUS:
4.1.1. Co BceMH CTPYKTYPHBIMH 1OJIPa3/CICHUIMA YHHUBCPCHTETA B 1IpejIciax
3a7a9 U QYHKIKN 110/(pa3ICICHMSL.
4.1.2. Co BceMM CTPYKTYPHBIMH [Opas/(CIICHUAME (Hinala B upejieiax 3ajayg
1 QYHKIIMH [TOapas)ie/icHus.
5. ITOJIHOMOYM I

5.1. Obuiee pyKOBOICTBO OTJIEIOM W OPraHU3al({io Cro  JICSTCILIIOCTH
OCYIIECTBIISAET HAYAIBHUK OT/ICIA.

5.2. Jlna  pelIeHHS IIOCTABICHHBIX 3a4a4 M BLIUOJIICHHS BO3JIOKCHIIBIX
Qyrkuii OT1e1 peamusyer e yiouye NOJIHOMOYMS:

— BHOCHUTL Ha pacCMOTpPEHME PpYKOBOJCTBA  (DMJIHMAla  LIPC)LIOCIUS
110 COBEPIIEHCTBOBAIIMIO JICIOPOU3BOJICTBA B (hHIIHAIIC,

— 3anpamMBarTh M I0Jy4YaTh OT CTPYKTYPHBIX I10[pazjicicunii (uiuana
JIOKYMCHTBL U WH(DOPMAIMIO, HeoOXOMUMBIe JUIsl BBINOJHCHUS 3a)iad U (QyIKIuif
Ornena;

— OpPranu30BBIBATL U IPOBOJUTHL IIPOBCPKH BEHCHHS JICIIOLPOU3BOICTEA
B CTPYKTYPHBIX 110J[pa3jielicHusxX (Hrmana;

— BO3Bpalllarh MCIOIHUTEIAM JIOKYMCHTBI, O(QOPMJICHILIC € HAPYIICHUCM
YCTaHOBIICHHBIX IIPABUII JICJIONIPOMU3BOJICTRA, Ha 0paboTKy;

— OCYLICCTBIISATH MHBIC [TOJIHOMOYHS, IIPEYCMOTPCHHDBIC HIPUKA3AMU U UIILIMHI
JIOKAJIGHBIMM ~ HOPMAaTHBHBIMHA  JIOKYMCHTAMM  YHMBCpCHITCTa W (uiimalia,
PETYJHUPYIOUIUMH JISSITCIILHOCTD [10JIPa3JICIICHHS.

6. OTBETCTBEHHOC L

6.1. OTBETCTBEHHOCTH 3@ KAYCCTBO M CBOCBPEMCHIIOCTHL BBIIOJIICIIMS 3a)a1,
BO3IIOZKCHIIBIX IIad O'I'JICJI HACTOAIIIUM TIOJIOKCITUCM, IIPHUKa3aMH ¢ HOPYHCHMAMKA
JIMpeKTopa (GuirHaia HeceT HadallbHUK OT/IeA.

6.2. Ha navyansiuka Orieia Bo3/araeres Iepcotanbiast OTBCTCTBCIIOCTD 34:

— Opra’u3anuio JICATCILHOCTH OTJIeNa 110 BLITOIICHIIO BO3IOMKCHIILIX 3a/1a4
" QYHKITUH;

— 3a pa3MelIeHUe CBEICHHMH 00 otTnene Ha OQUIMAILIOM CalTe B CCTH
HMuTepueT u OCYIISCTBICHUE CBOSBPEMCHIIOTO UX OOHOBIICHHS;

— COOJIOJIEHHE TPaBWI BHYTPEHHEIO TPYJIOBOI0 pacliopsijika padorinukamu
Otnena;

— coburojlelMe  IpaBHJI  OXpadbl  TPYJa,  1IoXKapHuoi  0c3ouacuoctu
paboTHuKaMu U rocerureisimu OTyiena;

— 0e30MmacHOCTD JKU3HU U 3JI0POBbsi PAOOTHUKOB U 1HoceTuTelch Oreia.
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60.3. Paboruuxu OT/iena necyT NepcoNabiyio OTBETCTBCHIOCTD B Lpejienax
MOJKHOCTHBIX 00S3aHHOCTEMH, OIPE/IENIEHHBIX TPYIOBBIM JI0IOBOPOM:

— 34 HECBOCBPEMCHHOC M HEKAYECTBCHHOE BBIIIOJIHCHUC CBOUX JIOJDKIIOCTIILIX
00s13aHHOCTEH.

— 33 HeCOoOII0/ICHIe HOPM JIEHCTBYIONIEIO 3aKOHOIATCIbCTBA.

6.4. Pabornukn  Otjiennia MOTYT OBITH IIPUBJICHCHBI K JUCHUIUTMHAPIIOH,
MATCPUANBHON, — yIOJOBHOH — OTBCTCTBCHHOCTH B  CIyd4ac M B LOPSIKC,
HPEITYCMOTPEHHOM 3aKOHOATEILCTBOM.

7. SAKJTTOUYUTEJIBHBIE TTOJIOKET TS

7.1. Hacrositee lonoxenue Berylaer B CHILYy € MOMEHTA YTBEPXKJICHUS CrO
IIPUKA30M AUpeKTopa dunaia.

7.2. Hsmenenme, nomosiHeHue wHacrosiero llomoskenwus, cro LPUTSITHC
B HOBOH PeJIaKIMU MIPOU3BOSTC IIPUKA30M JIUpEKTOpa (GMIIMaiia 110 1PC/ICTABICHIIO
HavdajlbHUKA OTENA.



