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1. Ilnannpyemblie pe3yabTaThl 0CBOEHUS AU CHUILIMHBI

2

B pesynbrare ocBoeHUS yUeOHOW MUCIMIUIMHBI O0YYArOIIMICS JOKEH

yMeTb:

® OpraHnu30BbIBATDH cBOE pa6oqee MECTO,

e OCYILECTBIIATH pacy€Thl BpeMEHHBI Ha onepanuu no J10Y;

e BBEIIIOJIHATD HpOCTCfII.HHG BU/bI pa60T C IPUMCHCHHUEM OPI'TCXHUKU,

3HATh.

e OCHOBHBIE 3aKOHO/IaTeIIbHBIE aKThl B 00JIaCTH AETIONPOU3BOICTBA;
e KBATH(DUKALMOHHYIO XapaKTEPUCTHKY BBIOpaHHOM IIpodeccuu;

e (DYHKIIMOHAJILHBIE 00S3aHHOCTH;

e TpeOOBaHMS K YPOBHIO MOATOTOBKH crieranucta B coorserctBuu ¢ @I'OC CIIO.

2.CTpyKTYpa U coliepKaHue TUCUUILINHBI
2.1. O0beM IMCUMILVIMHBI M BUABI y4e0HO# padoThI

Bcero KoJu1-Bo yacosB B
Buj yueOHoil 1esiTe IbHOCTH (ak. 4.) cemectpe (ak. 4.)
1 cemectp | 2 cemecTp
YuedHasi HATPY3Ka 00y4aKONIET0Cs 61 36 25
U3 Hux:
YuebOHble 3aHsATHSA (BCET0):
Ypok - - -
Jlexus 17 17
[Tpaktuueckoe 3anstue (Cemunap) 40 17 23
Jlabopatopuoe / IIpakthueckoe 3aHATHE  TIO - - -
oArpynnam
Koncynpranuun - - -
CamocrosiTesibHas padoTa 4 2 2
Buna npomexyTo4HOM aTTecTaluu KonTtponsna | 3auérc
g pabora OLIEHKOM

2. TemaTu4ecKuii MJIaH U CO/IEPKAHME TN CHUILTUHbBI

Conep:xaHue y4eOHOro MaTepuaJia

(ak.4.)

Buj yueOHoil 1esiTeIbHOCTH

Y [Jx | 1p | J16

| Kp | Cp

Cemectp 2

BBenenue

pbIHKE Tpyaa

Pasznea 1. IlpodeccuonanbHas OpueHTANMS HA

Tema 1.1. BoiGop npodeccuu

Conep:xkanue

OTHOIICHU Ha PhIHKE TPyaa

1 | Heo6xoaumocTsb, criocoOsl BeiOOpa. Cutyanus Ha
PBIHKE TpyZa peruoHa, ropoaa. [lorpedbHocTs B
npodeccuoHaNbHBIX crenuaiucrax. Cucrema

COOCTBEHHBIX BO3MOYKHOCTEN»»

[TpakTuyeckas padora Nel ««OneHka
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[IpakTuyeckas pabora Ne2 «kckypeus B 113
ropoaa»

CaMocrosiTenbpHast paboTa 00y4aromierocs:

1. Munu-counHeHue «Moi BEIOODY.

2. [loaroroBka nH(pOpMaIHK O CIIPOCE HA PHIHKE
TpyJa Ha CIIEUATNCTOB JACIONPOU3BOAUTEICH.

3. BeimonHeHNe TOMAITHETO 3aJaHus: TTOCIOBHIIBI
MIOTOBOPKH O TPYJIE.

Paznea 2. [lpodeccust «/le1onpon3BoauTe/iby

Tema 2.1. UcToKku 1 o01Me cBeieHHs1 0 MpodeccHu

Conepxanue

1

[IpoucxoxaeHne, BbIIAIONINE ICITEIH,
XapaKTePUCTHKA U 0COOEHHOCTH MPOPECCHN.
JomxHaocTHOU cTatyc. OOsI3aHHOCTH.
[Ipodmpurognocts. Ob1ME U TpodeccroHalbHbIE
kommneteHiuu mo GroC

[IpakTuyeckas padora Ne3 «Onpeznenenue
byHKIMOHATBHBIX 00s13aHHOCTEH. CocTaBneHHe
podecCHOHaIBLHOTO MOPTPETa
«JICIIOTIPOU3BOUTEIIS

CamocrosTenbHas paboTa 00yJaroIuXcs:
[ToaroroBka TBOpUECKUX padoT (Mpe3eHTAIINI) O
npodeccun «Kak st BIXKY CBOXO MPOGhECCHIO»

Tema 2.2. Tlcuxosiornyeckue acneKThl mpodeccun

Conepxanue

1

JlenoBele M INYHOCTHBIE KauecTBa. MMuk.
CrangapTel BHELIHETO Bua. TskKecTb Tpyaa.
dusnueckas HaIPSHKEHHOCTD.
[Icuxodusnonaornueckuii moaxo/ 1 K OlleHKe
ycIoBUi Tpyna: npodeccuorpaduyeckui, mo
CTETEeHHU TSKECTH U HanpsKeHHoCTH. [[BeToBoe
oopmienue kabunera u pabodero mecta. Mepsl
CHID)KEHHUS Harpy30K.

[TpakTrueckas pabora Ned4 «CocraBieHue
XapaKTEPUCTHUKU JIEJIOBBIX U JJMYHOCTHBIX KAueCTBY

ITpakTuyeckas pabora Ne5 «CocraBieHne maMsaTKu
«POpMHPOBAHNE UMHDKAN

[IpakTuyeckas pabora Ne6 «Onpeznenenue
OTIEPATUBHOW NAMSITH ¥ ONTHMAaJIbHBIX METOIOB
CHSITHS HaNPSKSHUS

[IpaxTnueckas padora No7 «Odopminenue
KaOWHEeTa»

CamocTosiTenbpHast paboTa 00y4aroxcs:
[ToaroroBka npe3enramuu: «Mmumk», «Kynprypa
obmenus», «PazperieHre KOHGIUKTOBY

Tema 2.3. Opranu3anus v ycjaoBusi Tpyaa

Conepxanue

1

OO6mue TpeboBaHUs K OPTaHU3AIIUN U YCIIOBUSIM
Tpyaa paboTHuKoB ciayx0b1 IOY. Hopmsr
OpraHu3aIiK JeNIoNpon3BoAcTBa. HopMaTiBHO-
IpaBoOBasi TOKYMEHTALIUs 110 OXpaHe TPyJa.
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TexHo0rnYecKe onepaiuu, Xapakrep padoThl,
pabouyee mecTo, opyaust Tpyaa. [IpumepHbrit
nepeueHb OCHANICHHs 0()MCHOTO pabovyero Mecra.

[TpakTrueckas padota Ne8 «CocTtaBieHue nepeuHs
paboT Mo opraHmu3aiyu padbovuero MecTay

[IpakTrueckas padota Ne9 «CocraBneHue
dotorpaduu pabodero gHs»

[TpakTrueckas padota Nel0 «BrimonHenue pacuéra
BPEMEHHU Ha BBIITOJIHEHHUE ONepaInuii»

Tema 2.4. CannTapHO-TUTHEeHHYeCKHE TPeOOBaHUsI

Conep:kanue

DNEeMEeHTHI IPOU3BOJCTBEHHON CPEIbI;
MUKPOKIIMMAT, YUCTOTA BO3yXa, PA3HOTO poJia
MIPOU3BOJICTBEHHBIC U3ITyUEHUS, OCBEIICHHE, IITYM
u BuOparus. [Ipodeccuonanbubie 3a001eBaHusA,
MIPOU3BOJICTBEHHBIC TPABMBI. METUITNHCKHE
MPOTHBOIOKA3AHHS

[IpakTuueckas padora Nell«Onpenenenue
ONITHMAJIbHBIX, JIOIYCTUMBIX KPUTEPUEB TPYIa»

[IpakTuueckas padora Nel2«Onpenenenue
BPEIHBIX 1 0c000 OMACHBIX KPUTEPHEB TPYIa»

[IpakTuueckas pabora Nel3«3yuenue
Nuctpykuuu o OT u Th nns
JI€JI0NPON3BOIUTEIS)

CamocrosiTenbHast paboTa 00y4yaronuxcs:
ITonroToBka cooOIIEHUI O TPOU3BOICTBEHHBIX
(dakTopax

Tema 2.5. IlpodeccnonaIbHbIi CTAHAAPT

Coaep:xanue

1

Oo6uue ceenenusi. O600IEHHBIE TPY/IOBbIE
¢dbyukuun. TpynoBbie GyHKIIUHA. Y POBEHB
KBaJIA(DUKAITHH.

ITpakTryeckas pabora Nel4 «IIpoBenenue ananusa
[Tpodcrangapra u I'OCy»

Tema 2.6. PoncTeennsie nmpodeccuu

Conep:xkanue

Ob6nactu npumenenus npodeccun. Cekperaps.
JoxymeHToBe. MammHUCTKA. DKOHOMHYECKHE
cdepsl. bankosckoe aeno. Toprosis. Menuiuna.
IOpucnpynennus.

[IpakTuueckas pabora Nel5 «CocraBnenue
TaOJIUIIB! OOIIUX MPU3HAKOB podeccuiiy

Paznen 3. CoBpemenHoe padouee MecTo
AeJIONPON3BOIUTEJIS

Tema 3.1. CoBpeMeHHOE MeCTO KaK CHCTeMa

Conepxanue

WNudopmanronHas, KOMMyHHKaIlMOHHAsI CHCTEMa,
COLIMAJIbHO-TEXHUYECKast

CHUCTEMA. OpFTGXHI/I‘-IGCKI/IC n3acins. Pa3Butue
oprrexauku. Hocutenu nadopmanuu. Cpeacraa
COCTAaBJICHUA U U3TOTOBJICHUA I/IH(l)OpMaLII/II/I,
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penporpaduu 1 onepaTUuBHON moaurpaduu,
00paboTku gokymMeHTOB. CpeicTBa XpaHeHus,
MOUCKA, TPAHCTIOPTUPOBKHU TOKyMeHTOB. CpeacTa
ANEKTPOCBSI3U U APYTUE CPEICTBA OPTTEXHUKH.
Oducnas mebenb u 000pyAOBaHNE
[IpakTuueckoe 3austue Ne 16 «Brinmosnenue 4
MPOCTEUIINX BHIOB paboT C MPUMEHEHUEM
oprrexuukm» (Habop mexcma, omnpaeka na
neuams, KONUPOBAHUE, NOOWUBKA TUCTA 8 0el0).
KouncyabTanuu | 2

IIpome:kyTounas arrectauus | 3a4der (2 cemecTp)

Bcero 22 | 44 4

3. KoHTpOJb ¥ OlleHKA Pe3yJIbTATOB 0CBOEHUS TUCIHUILTNHBI

Tekymuii KOHTPOJIb YCHEBAGMOCTH M MPOMEKYTOUHAs aTTeCTalisl OOy4YaroluXcs
OCYIIECTBIISIIOTCS ¢ MPUMEHEHUEM OIEHOYHBIX MAaTEpPUAJIOB MO JUCHUIIIHHE (Tpuioxkenue Ne 1,
Ne 2 k pabodyei mnporpamMme JHUCIUILUIMHBI), BKJIHOYAIONIMX OTKPBHITYIO (JIOCTYIHYI K
OonyOJMKOBAHMIO) U 3aKPHITYIO (HE pa3MeIiaeMyro B CBOOOIHOM JIOCTYTIE) YaCTH.

4. YcaoBusi peajn3anum U CHUIITHHbBI

4.1. Y4yeOHO-MeTOaMYeCcKOe W MH(MOpPMANMOHHOE o0ecrneyeHHe peaTu3anuu
JMCIHUILIHHBI

Jns peanuzanus y4eOHOTO MpeaMeTa MpeayCMOTpeH yueOHbIH KaOMHET, OCHAIIEHHBIN
TUTIOBBIM 00OPYJOBaHUEM, a TAK)KE€ BO3ZMOXKHOCTBIO CBOOOIHOTO focTymna B IHTepHET BO BpeMst
y4eOHOTO 3aHATHS U B IEPUO BHEYUEOHO 1eATETbHOCTH 00yUYaIOIIHXCS.

TexHudeckue cpeacTBa OOYYEHHS: KOMIBIOTEP C JIHMIIEH3MOHHBIM MPOTPAMMHBIM
obecrieueHreM U MyJIbTUMEAUUHBIN MPOEKTOP, IKPaH, KOJIOHKH, 3BYKOBOH YCHUIIMTENh U BBIXO]I B
JIOKaJIbHYIO CETh.

Harnsigaele mocoOusi monuTHYeckass KapTa MHUpa, pa3laTOYHBIA Martepuan s
MPAKTUYECKUX padoT.

VYyeOHo-MeToAMUECKOe obecredeHrne: pabodas mporpamMma ydeOHOro MpeaMera
«HcTopusy, KaneHIapHO-TEMATHYECKOE TUTAHUPOBAHKE, KOHTPOJIBHO-OIIEHOYHBIE CPEJICTBA.

4.1.1. OcHoBHas1 IUTEpaTypa:

1. Acanues, A.M. OCHOBBI JeNONPOU3BOJICTBA: yueOHOe mocobue / A.M. Acanues, 1U.1.
Mmuponoga, E.A. Kocapesa, I'.I".BykoBud. — 2-¢ u3., uctp.u gom. — Mocksa: THOPA-M, 2025.
— 146 c. — (Bsiciee obpazoBanue). — DOI 10.12737/24426 — ISBN 978-5-16-111891-7 Tekcr:
sanexktponnHsii. - URL: https://znanium.ru/catalog/document?id=461538 (mata oOpamieHus:
03.07.2025). — Pexxum pocTyna: mo MOAIHUCKE.

2. I'pozosa, O. C. ]Jlenonpou3BOJICTBO . YYEOHHK JUIsI CPeJHEro MpodeccrnoHATEHOTO
obpazoBanus / O. C. I'po3oBa. — 2-e u3g. — Mocksa : U3narensctBo FOpaiir, 2025. — 131 ¢. —
(ITpodeccronansrnoe obpazoBanue). — ISBN 978-5-534-15986-8. — TekcT : anmeKTpoHHBIH //
OopazoBarenbHas miardopma IOpaiir [caiit]. — URL: https://urait.ru/bcode/563440 (nara
obpamenus: 03.07.2025).

3. Kysneyos, M. H. JlokyMeHTaIMOHHOE o0ecriedeHne ynpasieHus. JJokyMeHToo00poT 1
JICTTOTPOU3BOICTBO : YYEOHUK M MPAKTUKYM JJISI CpEAHEro mpodeccrnoHanibHoro oopasoanus /
W. H. Ky3neuoB. — 5-e u3z., mepepad. u gorn. — Mocksa : UsnatenscrBo IOpaiit, 2025. —
425 c.— (IIpodeccuonanpuoe o6OpazoBanue). — ISBN 978-5-534-20025-6. — Tekcr
AIIEKTPOHHBIN / O6pasoBarenbHas iatdopma IOpaiit [caiiT]. —
URL.: https://urait.ru/bcode/581141 (mara obpamieuus: 03.07.2025)



https://znanium.ru/catalog/document?id=461538
https://urait.ru/bcode/563440
https://urait.ru/bcode/581141
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4. Illysanosa, H. H. OCHOBBI  JCIONPOM3BOJACTBA : YUYEOHUK JUII  CPEIHETO
npodeccuonansHoro oopazosanus / H. H. IllyBanosa, A. FO. lBanoBa ; moj o0Imiel penakiuei
H. H. lyBanoBoii. — 3-¢ u3m., nepepad. u gom. — Mocksa : M3narensctBo FOpaiit, 2025. —
355 c. — (IlpodeccuonanvHoe obOpazoBanue). — ISBN 978-5-534-20344-8. — Tekcr
AJICKTPOHHBIN /l OO6pazoBaTenbpHas maTdopma FOpaiir [caiiT]. —
URL.: https://urait.ru/bcode/560787 (nata oopamienus: 03.07.2025).

4.1.2. JlonoJHUTEJIbHASA JINTEpATypa:

1. JenonpousBoactBo : yueOHuk / T.A. beikoa, JI.M. Bsuosa, 10.M. Kykapuna, JI.B.
Cankwuna ; moxa o6l pen. noi. T.A. BeikoBoit. — 5-e uzn., nepepad. u gorn. — Mocksa : UHOPA-
M, 2025. — 403 c. + [lon. matepuaisl [DnekTpoHHBIN pecype]. — (Cpennee npodeccnoHanbHOE
obOpazoBanme). - ISBN 978-5-16-020456-7. - Tekcr : onektponsbii. - URL:
https://znanium.ru/catalog/product/2174888 (nara obpaimenus: 03.07.2025). — Pesxxum gocTymna:
IO TIOJIITHCKE.

2. HenonpousBoactso : yueOHuk / T. A. beikoBa, JI. M. Bsuiosa, FO. M. Kykapuna, JI. B.
CankuHa ; moa oour. pea. noiu. T. A. BeikoBoii. — 5-e uza., nepepad. u qon. — Mocksa : UHOPA-
M, 2025. — 403 c. + [lon. marepuansl [ DneKTpoHHBIH pecypc]. — (Briciiee o6pasoBanue). —
DOI 10.12737/1907620. - ISBN 978-5-16-018052-6. - Tekct : snekrponnbii. - URL:
https://znanium.ru/catalog/product/2145045 (nata o6pamenus: 03.07.2025). — Pexum gocrymna:
IO TIOJIITHCKE.

3. boikoBa, T. A. JlokyMeHTaIlMOHHOE OOecreueHue yrpaBieHus (IeT0npOr3BOACTBO) :
yuebnoe nocodue / T. A. beixoBa, T. B. Ky3uenosa, JI. B. Cankuna ; mox obur. pen. T. B.
Ky3nenoBoit. — 2-¢ usn., nepepad. u gon. — Mocksa : UHOPA-M, 2024. — 304 c. + Jlom.
MaTepHaisl [ DIeKTpoHHbIH pecypc]. — (Bricmiee oopazoBanue: bakanaBpuar). - ISBN 978-5-16-
004805-5. - Tekcr : snextponHsblif. - URL: https://znanium.ru/catalog/product/2110037 (nara
obparmenusi: 29.04.2026). — Pexxum nocTyma: 1mo mojamnucke.

4. [yBanoBa, Haranuss HukomnaeBHa. OCHOBBI [1€JONPOU3BOJICTBA: YUYEOHHK H
npaktukym s cno / H. H. [ysanosa, A. 0. MBanosa ; mox oOmeit pemaxnueit H. H.
lyBanoBoil. — 3-e u3A., nep. u Aon. — DIEKTPoH. AaH. — Mocksa: FOpaiit, 2023. — 384 ¢. —
(TIpodeccronansuoe obpazosanue). — URL: https://urait.ru/bcode/511684 (mata oGpamieHus:
12.01.2023). — Pexxum goctyma: DIeKTpOHHO-OMONMMoTeuHass cucrema HOpaiiT, s aBTOpH3.
IIOJIB30BAaTENEH.

4.1.3. CoBpemeHHble TNpodecCHOHAIbHbIE 0a3bl JAHHBIX M HWH(OPMAIMOHHbIE
CIPaBOYHbIE CHCTEMBI:
1. 3nannym — https://new.znanium.com/
. Jlanp — https://e.lanbook.com/
. IPR Books — http://www.iprbookshop.ru/
. Elibrary — https://www.elibrary.ru/
. HarimonanesHnas snexrponnas oudmuorexa (HOB) — https://rusneb.ru/
. MexBy3oBckas anekTponHas oubmmorexa (MOB) — https://icdlib.nspu.ru/
. UBUC (b1 nepuoauyeckux uznanuii) — https://dlib.eastview.com/browse
. Onekrponnas oudnunoreka Tromry — https:/library.utmn.ru/

. FOpaiit - https://urait.ru/

O©COoO~NOOUTA~WN

4.2. JInnieH3M0OHHOE ¥ CBOOOHO pPacHpOCTPaHsieMOe NMPOrpaMMHoe olecrnedyeHue, B
TOM 4HCJIe 0Te4eCTBEHHOI0 IPON3BOICTBA

LibreOffice, mnatdopmsr: Anaexc. Meccenmkep, Annexc. Tememocr.

Ha TIK ycranosneHo crneaytomiee nporpaMmmuoe obdecrnieuernune: Oducnoe [10: opucHbIit
naket LibreOffice, antuBupycnoe I1O Dr. Web. O6ecneduero npoBogHoe noakioueHue I1K k
JoKaJIbHOU cetu U cetn MHTepHeT, DBC, 31eKTpoHHO-00pa30BaTEeIbHON Cpeie, K COBPEMEHHBIM
po¢eCCHOHAIBHBIM 0a3aM JaHHBIX U HWH(POPMAIIMOHHO-CIIPABOYHBIM CUCTEMAM.


https://urait.ru/bcode/560787
https://new.znanium.com/
https://e.lanbook.com/
http://www.iprbookshop.ru/
https://www.elibrary.ru/
https://rusneb.ru/
https://icdlib.nspu.ru/
https://dlib.eastview.com/browse
https://library.utmn.ru/
https://urait.ru/

4.3. MaTepuaibHO-TeXHUYECKOE o0ecnevyeHre peau3aunu U CIUIINHbI:

MynbTMenuiiHas y4yeOHasi ayAMTOpUS ISl TMPOBEACHUS 3aHATHH JIEKIIMOHHOTO |
CEMHUHApPCKOTO0 THIIA OCHAIICHAa CIACAYIOIIMMH TEXHUYECKHMMH CpPEICTBAMH OOYy4YeHUs U
obopynoBaHueM: ydeOHass MeOenb, JOCKAa ayJUTOpHAs, MYJIbTUMEIAMWHOE MPOCKIIMOHHOE U
aKycThueckoe 000pyI0BaHUE, IEPCOHABHBINA KOMITBIOTED.



[Tpunoxenue Ne 1
K paboueii mporpamMme
JVCIIATUTHHBI

OIEHOYHBIE MATEPHAJIBI 11O YYHEBHOMY IIPEJIMETY

1. Cucrema oeHUBAHUSA

Beeoenue ¢ CneyuaibHocnb

OTKpbITast YaCTh

Y cTHBII 0npoc Ha 3aHITUH MO3BOJISIET BHIICHUTH 00BHEM 3HAHUM CTYACHTA 110 OMPEIeICHHOMN
TeMe, pasaeny, npodiaeme. [Ipu olleHHBaHUN YCTHOTO OTBETA YYUTHIBAETCS KAYECTBO U MOJTHOTA
OTBETA Ha KOHTPOJIbHBIE BOIIPOCHI, CTENIEHb BIIAJICHUS U3YUYEHHBIM MaTE€pPUAJIOM IIPU OTBETAX HA

JAOINIOJIHUTCIIBHBIC BOIIPOCHI.

TecT — cpeCTBO KOHTPOJIS CTENIEHN OCBOEHUS 00yUaIOLIMMUCS TEOPETUYECKOT0 MaTepuaia u
dakrorpaduyeckoro matepuana. TecToBble 3aJaHusl MPEANOIaraloT BHIOOp BEPHOTO BapHaHTa
OTBETAa M3 TMEpPeYHs MpejiaraeMbix, TPEOOBaHHUE IOMOJHUTH YTBEPXKICHUE MPOMYIICHHBIM
CIIOBOM, YCTaHOBHTb COOTBETCTBHE MEXAY SBICHUSMHU JHUTEpaTypHoro mnepuona. llpu
OIICHUBAHUM PE3YyJIbTATOB TECTHUPOBAHUSI YUUTHIBAETCS KOJMYECTBO M TIPOLIEHT JIaHHBIX
00y4JaromMcsl BEPHBIX OTBETOB.

2. HaCHOPT OLHCHOYHBIX MaTECpHAJIOB

Tembl yueGHOTO
npeaMera

Ouenoynpie
MaTepHaJIbl

(6uovt u
Konuuecmeo)

Kpurtepun onenuBanuns

Texkyumuii KOHTPOJIb YCIIEBAEMOCTH

Pa3zoen 1.
IMpodeccnonanbHas
OPUEHTAIUS HA PbIHKE
TpyAa

VYcrHbIM onpoc

JI1, JI2, J13, J14,
M1, M2, M3

OneHka «5» cTaBUTCA, €CITH
oOyuaromuiics: 1) momHo u3naraer
M3yYeHHBIN MaTepual, 1aeT
MIPaBUJIBHOE OTIPE/ICIICHUE
SI3BIKOBBIX TTOHSTHH; 2)
00HapyKNBaeT IOHNMaHUE
Marepuana, MOXeT 000CHOBATh CBOU
CY)KICHUs, IPUMEHATh 3HAHUS Ha
MIPaKTUKE, TPUBECTH HEOOXOMMbIE
MIPUMEPHI HE TOIBKO TI0 YIeOHUKY,
HO M CAMOCTOSITEIHLHO
COCTaBJIEHHBIE; 3) HU3JIaraer
MaTepHal MoClIeI0BaTeIbHO U
MPABUJIBHO C TOYKH 3PEHHSI HOPM
JUTEPATyPHOTO S3bIKA.

Onenka «4» CTaBHTCS, €CIU
00ydJaromuiics JaeT OTBET,
YIOBJIETBOPSAIOIINI TEM XK€
TpeOOBaHUAM, UTO H JUIS OIICHKH
«5», HO momyckaet 1-2 onmmokw,
KOTOpBIE caM e UCIIPaBJIsieT, U 1-2
HEIOYETAa B ITOCIEA0BATEIHHOCTH U
SI3BIKOBOM O(hOPMIICHUU
H3J1aracMoro.




Omnenka «3» craBUTCS, €CIIN
oOyyaromuiics 0OHapy>KUBaeT
3HaHME ¥ IOHUMaHHUE OCHOBHBIX
MOJIOXKEHUHN TaHHOH! TeMBl, HO: 1)
n3NaraeT MaTepuall HeMoJIHO U
JIOIYCKaeT HETOYHOCTH B
OIpe/ICICHUH TIOHATUN U
(hopMyTHpOBKE TIPaBUIT; 2) HE YMEEeT
JIOCTaTOYHO TIYOOKO U
JIOKa3aTeIbHO 0OOCHOBBIBATH CBOU
CYXIICHHS ¥ IPUBECTH CBOU
MIPUMEPHI; 3) U3JIaracT MaTepual
HEIoCJeJ0BaTeIbHO U JOMYCKaeT
OLIMOKH B SI3BIKOBOM O(OPMIICHUU
N3J1araeMoro.

OneHka «2» CTaBUTCS, CCIIH
oOyuarommuiicss 0OHapy)KHBaeT
HEe3HaHHEe OOJIbIICH YacTn
COOTBETCTBYIOIIETO pa3zaesa
M3y4aeMoro MaTepHaa, JOImyCcKaeT
omuOKH B (OPMYIHPOBKE MPABUI U
onpenesneHuil. Mckaxaer ux cMbICII,
0ecropsI04YHO ¥ HEYBEPEHHO
n3JIaraeT MaTepHal.

Pazoen 2. Ilpodeccus
«/lesionpou3BOANTEIBY»

YcTHbIM onpoc

J1, J12, JI3, JI4,
MI, M2, M3

OneHka «5» cTaBUTCA, €CIIH
oOyyJarommuiics: 1) MoJIHO u3J1aracT
W3yYeHHBIN MaTepual, 1aeT
MIPaBUJIBHOE OTIPE/ICICHUE
SI3LIKOBBIX TTOHSTHIA; 2)
00HapyXUBACT MOHUMaHHE
MaTepHasa, MOXeT 000CHOBaTh CBOH
CYXXJIeHUS], MPUMEHSIThH 3HAHUS HA
MPAKTUKE, MPUBECTH HEOOXOMMBIC
MIPUMEPHI HE TOJIBKO TI0 yUeOHUKY,
HO ¥ CaMOCTOSITEIbHO
COCTaBJICHHBIE; 3) U3JIaracT
MaTepHall MOoClIeI0BaTEeIbHO H
MIPAaBUJIBHO C TOYKH 3PEHUS HOPM
JUTEPATyPHOTO S3bIKA.

OneHka «4» CTaBUTCA, €CITH
00yJaromuics TaeT OTBET,
YIOBJIETBOPSIONINI TEM XK€
TpeOOBaHUSAM, UTO H JIS OIICHKH
«5», HO momyckaet 1-2 ommbkw,
KOTOpBIE CaM e UCIIPaBIIseT, U 1-2
HE/I0YeTa B MOCIEI0BATENEHOCTH U
S3BIKOBOM O(hOPMIICHUH
M3J1araeMoro.

Ouenka «3» CTaBUTCSI, €CIU
oOyuJaromuiicss 0OHapyKHBaeT
3HaHHME U TIOHUMAHUE OCHOBHBIX
MOJIOXKCHUN TaHHOH TeMBI, HO: 1)
H3J1araeT MaTepuai HermoJIHO U
JIOITyCKAaeT HETOYHOCTH B
OIpEe/ICNICHUH TTIOHATUN U
(hopMyTHpOBKE TIPaBUIT; 2) HE YMEeT
JIOCTaTOYHO TIYOOKO U
JTOKa3aTeIbHO 0OOCHOBBIBATH CBOU
CY>KJIEHUS ¥ IPUBECTH CBOU
IpUMEPBI; 3) n3naraeT MaTepuan
HEMNOoCJeA0BaTEIbHO U IONMYCKAeT
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OLIMOKH B SI3BIKOBOM O(OPMIICHHH
U3J1araeMoro.

OneHka «2» cTaBUTCS, €CIIH
oOyyaromuiicst 0OHapyXKUBaeT
HE3HaHHE OOJBIICH JacTh
COOTBETCTBYIOIIETO pa3ziena
n3y4aeMoro MaTepHana, JOImyCcKaeT
omuOKH B (OPMYIHPOBKE MPABUI U
onpenesneHui. Mckaxaer ux CMbICII,
0ecnopsI04HO ¥ HEYBEPEHHO
n3jaraeT MaTepuall.

Pa3zoen 3.
CospemenHoe padouee
MecTo
AeJIOTPOU3BOANTEIS

VYcrHblii onpoc

J1, J12, JI3, JI4,
MI, M2, M3

OueHka «5» cTaBUTCS, €CIIU
oOyuaroruiics: 1) moiHo u3naraer
W3yYeHHBIN MaTepual, 1aeT
MIPaBUIBHOE OTIPE/ICICHUE
SI3BIKOBBIX TTOHATHIA; 2)
00HapyXUBaeT MOHUMaHHE
MaTepHala, MOKeT 000CHOBATH CBOH
CY)KICHUs, IPUMCHATh 3HAHUS Ha
MPAKTUKE, MPUBECTH HEOOXOIMMBIC
MIpUMEPHI He TOJIBKO TI0 YUeOHUKY,
HO U CaMOCTOSITEIbHO
COCTaBJICHHBIC; 3) U3JIaraeT
MaTepHal MocieI0BaTeIbHO U
MIPAaBUJIBHO C TOYKH 3PEHHS] HOPM
JTUTEPaTypPHOTO S3bIKA.

OueHka «4» cTaBUTCS, €CIIU
00yJaromniCs TaeT OTBET,
YAOBJIECTBOPSIONIAN TEM JKe
TpeOOBAHUAM, UTO H IS OLICHKU
«5», HO AomyckaeT 1-2 omuoKw,
KOTOpBIE CaM e UCIIPaBIIseT, u 1-2
He/loueTa B MOCIE0BATEIEHOCTH
SI3BIKOBOM O(hOPMIICHUHT
H3JaraeMoro.

OueHka «3» cTaBUTCS, €CIIU
oOyJaromuiicss 0OHapy)KUBaeT
3HaHUC U TOHUMAaHHE OCHOBHBIX
TTOJIOKCHU I JaHHOM TeMBI, HO: 1)
u3JaraeT MaTepual HeIoITHO U
JIOITyCKAaeT HETOYHOCTH B
OIpe/IeJICHUH MTOHATUN U
(hopMyIHPOBKE MPABWIT; 2) HE YMEET
JIOCTAaTOYHO TTyOOKO 1
JIOKa3aTeIbHO 0OOCHOBBIBATH CBOU
CY)KICHUS ¥ IPUBECTH CBOU
MIPUMEDPEI; 3) n3araeT MaTepuai
HETIOCJICIOBATEIIFHO U JIOMyCKAeT
OIIMOKH B SI3BIKOBOM O(OPMIICHHH
M3JIaraeMoro.

OueHka «2» CTaBUTCS, €CIIU
oOyuJarommuiics 0OHapy)KUBaeT
He3HaHHE OOJIBIICH YacTH
COOTBETCTBYIOIIETO pa3ziesna
H3y9aeMOro MaTepHaa, J0IyCKaeT
OmMOKH B (POPMYITHPOBKE TIPABHI U
omnpeaeneHuid. MckaxaeT ux cMbICT,
OeCTIOpsAI0YHO U HEYBEPEHHO
M3JaracT MaTepHall.

IIpome:xxyTouHasi aTTecTanus 00y4ar0MXCs
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3auer - 2 cemecTp TectupoBanue | JI1-JI7, M1-M6, | «ormuano» - 91-100%

1-113 «xoporto» - 66-90%
«YIOBIETBOPUTENBHO) - 41-65%
«HE yJIOBIICTBOPUTENBHOY - MCHEE
40%

Bomnpocsl 11 ycTHOTO onpoca
Paznea 1. IlpodeccuonanbHasi opueHTANMSI HA PbIHKE TPYAa

Bomnpoc

Bomnpoc 1. KTo Takoi nenonpou3BoauTesb?

Bonpoc 2. Kakue ocHOBHBIE 00S3aHHOCTH Y JICTIOTPOU3BOIUTES?

Bonpoc 3. Yem nenonpon3BOAUTENb OTIMYAETCS OT CEKpeTaps?

BOI[pOC 5. Kakune nporpaMmsbl U CUCTEMBI NOJI’KCH 3HATb ,I[GJ'IOHpOI/ISBO,I[I/ITeHB?

Bonpoc 6. Uro Takoe HomeHkaTypa nen? Kak ona cocraBnsiercs?

Paznen 2. [Ipodeccus «/lesonpon3BoauTesiby»

Bompoc

Bonpoc 1. B kakux opranuzainusx BocTpeOOBaHbI JEIOMPOU3BOIUTENN?

Bonpoc 2. Kakue ocHoBHBIE (D)YHKIIUU BBIIOIHSET ASTOMPOU3BOAUTENH?

Bonpoc 3. KakoBbl Cpokn XpaHEHUS! OCHOBHBIX BHI0B JJOKYMEHTOB?

Bonpoc 4. Kakue Bujipl 10KyMEHTOB 00pa0aThIBaeT JeN0NPOU3BOAUTEND?

Bonpoc 5. Yto Takoe 3J1eKTpOHHBIN TOKYyMEHTO000pOT?

Bonpoc 6. Uto nenaTh, €ciii TOKyMEHT IMOCTYIHII C OIIMOKaMH B PEKBU3UTAX?

Pa3nen 3. COBpeMEHHOC paﬁoqee MECTO T€JIONPOU3BOAUTESA

Bomnpoc

Bonpoc 1. Kakue ocHOBHBIE 37IEMEHTHI JOJKHBI ObITh Ha paboueM MecTe
JIEJIONPOU3BOJIUTEIIS?

Bonpoc 2. Kak oprannzoBats xpaHeHHe OyMa)KHbIX JOKYMEHTOB Ha paboueM MecTe?

Bonpoc 3. Kakoe koMIipioTepHOE 000py/10BaHHE HEOOXOIUMO JETIONPOU3BOIUTEINIO?

Bonpoc 4. Kakue mepsl 3amuThl HHGOPMALIUU JOKEH TPUMEHSATh AeTOTMPON3BOAUTETh HA
paboueM mecte?

Bonpoc 5. Kak npaBuibHO yTUIU3UPOBATh KOH(UIEHIIMATBHBIE JOKYMEHTHI?

Bonpoc 6. Kakre TexHOIOTHH aBTOMATH3AIMH UCTIONB3YIOTCS HA COBPEMEHHOM pabouem
MECTE JI€JI0NPOU3BOIUTENS?

HToroBoe TecrupoBanme (3a4er)

3amanue Kirou

1. Yto He OTHOCHTCS K y4YpeIUTeJbHbIM JOKYMEHTAM IOPHIHYECKOI0
na?

A) IIpoTokon coOpaHus yupeaurenei;

b) Ycrag;

B) YupenurenbHblil 10roBop.
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2. IloJi02KeHUe 0 CTPYKTYPHOM NOApPa3AeIeHUH — ITO:

A) mpaBOBOM aKT, KOTOpBIM YCTaHaBIMBAaeT cTaTyc, (PyHKIUM, MpaBa,
00513aHHOCTU U OTBETCTBEHHOCTb CTPYKTYPHBIX ITOAPA3/IEICHUN UM UHBIX
OpPraHoB;

b) ipaBoBOI1 aKT, KOTOPBII OIIpeNEsIeT CTaTyC OpraHu3aliy, ee 3aJa4l U
(yHKLMH, IpaBa, OTBETCTBEHHOCTh, MOPSIOK IESATEIbHOCTH;

B) noroBop, CTOPOHBI KOTOPOTO OOSI3YHOTCS CO3AATh IOPUAMYECKOE JTHULO U
YCTaHaBJIMBAIOT MOPSIIOK COBMECTHOM AESTEIbHOCTH 10 JAHHOMY (aKTy.

3. Kakoii U3 nepe4nciieHHbIX JOKYMEHTOB NOJI€KUT PerucTPaliu:
A) pekJiaMHbIe MaTepHaIbl;

b) no3apaBUTENbHBIE M IPUTIIACUTEIbHBIC INChMA; B. IIPUKAa3bl;

B) OyxranTtepckue TOKyMEHTHI; /1. KOITUU CUETOB Ha OILIaTy.

4. TlpaBoBO#i AaKT, B KOTOPOM OTOOpakaeTcsi NMOPSAOK
NeATeJJbHOCTH PYKOBOACTBA OPraHU3alUH, 4 PABHO KOJLIErHAJIbHOI0
WM COBEIaTeJIbHOI0 OPraHa — 3To:

/A) perJIaMeHT;

b) mraTtHoe pacnucaHue;

B) ycras.

5. ITo cepe cBoero aeiicTBUsI pacnopsiANTebHbIE TOKYMEHTHI eI TCA
HAa:

A) KOJIJIEKTUBHBIE U UHAUBH1yaJIbHBIE;

b) dbenepanbHOro ypoBHS, PETHOHAIEHOTO YPOBHS, IPABOBBIE AKTHI
OpraHu3aLui;

B) npaBoBbIe akThl OpraHU3alMii, IPaBOBbIE aKThl UX CTPYKTYPHBIX
[0Ipa3eJICHUN.

6. Pacnopsizkenune u3aaercsi:

A) B yCIIOBHSIX BEIOMCTBEHHOTO PETYJIMPOBAHUS;
b) xomnernanbHo;

B) equHOIMYHO

7. Konusi yacTH J0KYMEHTa, KOTOPasi 3aBepeHa B oNpeeIeHHOM NopsiaKe,
ITO:

A) BBINKCKA;

b) snexTpoHHas Komus;

B) ny6nukar.

8. He siB/1s1eTCs1 JOKYMEHTOM, KOTOPbIii HHUIIMUPYET pelieHne:
A) IPOEKT NOKYMEHTA;

b) 3akimtoueHue;

B) noknaaHast 3anucka.

0. UeM BHeLIIHE OTJINYAETCH NMPOEKT IOKYMEHTA OT €ro 0KOHYATeJILHOI0
BapuaHTa?

A) IlpoexT He o0s3aTenbHO OGOPMISATH B TakoW ke (opme, Kak
Oyaymuii OKYMEHT, JOCTaTOYHO CaMOT'0 TEKCTa;

b) Haamuceio «mmpoekT» B BEpXHEM I10JI€ CIIPaBa;

B) ITpoekTt ohopmiisieTcst Ha crieuaIbHOM OJIaHKe.

10. Kakasi yacTh NOCTAHOBJIEHHS COAEP:KUT HOPMATHBHBIE MOJI0KEHHS
WJIN opy4eHusi?

A) PacniopsiguTenpHast;

b) Koncratupyromasi;

B) Beoanas.
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11. B coctaB nHGOPMALHOHHO-CIIPABOYHBIX JOKYMEHTOB He BXOHT:
A) yKazaHwue;

b) noknagHas 3anucka;

B) cBozKa.

12. Bua uH(pOPMAITHOHHO-CIIPABOYHOM TOKYMEHTAI[UH, SIBJISIONIETCsl
CIoco00M OnepaTUBHOIO HHGOPMAITUOHHOT0 0OMEHA MEeXKIY
OpPraHu3auusiMM, HA3bIBAETCH:

A) IepenucKoii;

b) nokyMeHTamueu 11st CIy»KeOHOTO MOTh30BaHNUS,

B) ctaTrcTHYECKOI OTYETHOCTHIO.

13. Uro nmpeacTaJisieT co00¥i 3asiBjieHHE B JIOKYMEHTO000poOTe
opraHuzanuu?

A) DTO TOKYMEHT, OOBSCHSIOIINN MPUYHUHBI CITyYUBIIETOCS, KOTOPBIH
COCTaBJIsieT paOOTHUK HA UMS PYKOBOJIUTEIIS,

b) DT0 JOKYMEHT C MPEI0KEHUEM HA3HAYUT, IEPEMECTUTD HITH MTOOIIPUTH
paOOTHUKA;

B) DTO MOKYMEHT, KOTOPBIH aJpecoBaH JIOKHOCTHOMY JIUILy U COJIEPIKUT
KaKyI0-JIN00 Mpock0y pabOTHHKA.

14. Yro He sABJIsIeTCS IPU3HAKOM aKTa?

A) cocTaBiieHHE B CBOOOIHOM dopme;

b) ycranoBieHue (PakTHIECKOTO COCTOSTHUE JIEJ M OTPaKEHHE €T0 B aKTE;
B) xoy1ernanbHOCTh COCTABIICHHUS.

15. JlokyMeHTBI, KOTOPbIe U31aHbl BHYTPH YUPe:KIeHHS U OTIPaBJIeHbI 3a
ero npejeJibl 1Jisl pyKOBOJACTBA HUKECTOSIIIMM OPraHaM ynpaBJieHust
JIM0O0 B LeJISX HCIIOJHEHNs MUCbMEHHBIX YKa3aHUi BbICIIed HHCTAHIUH,
Ha3bIBAIOTCSH:

A) ICXOJAIIMMU JOKYMEHTAMHU;

b) BXOIAIIMMHU TOKYMEHTaMH;

B) nepenuckoii.

16. Uto BKJII0OYaET B ce0sl TEXHUYECKOE HCTIOJTHEHHE JOKYMeHTA:

A) MOATOTOBKY MPOEKTa JOKYMEHTa, HA0Op U pacledaTKy TeKCTa MPOeKTa,
KOPPEKTUPOBKY COAEpKaHMSI JOKyMEHTa MOCIIE COTJIacoBaHMsl, 0pOpMIIEHHE
(bMHATBPHOTO BapuaHTa JOKYMEHTa,;

b) npenocraBiaeHne pacrieyaTaHHOTO NMPOEKTa JOKYMEHTa PyKOBOAUTENIO Ha
COIJIACOBAHHUE, YCTPAHEHUE HETOYHOCTEH, HAaOOp OKOHYATEIIBHOTO JOKYMEHTA;
B) cocraBieHue TOKyMEHTa Cpa3y B OKOHUATEIbHOM BapHaHTE, €ro
MOJIMCAaHUE Y PYKOBOJUTENS], OTIPaBKa JOKYMEHTA aJpecary.

17. Korna 10KyMeHT SIBJIsSIETCS MCTIOJIHEHHBIM?

A) Korna paccMarpuBaeMblii B IOKYMEHTE BOMPOC pa3pelieH MOJHOCThIO, U
MepenucKka Mo HEMY 3aBEpIICHa;

b) Kak ToJIbKO TOKyMEHTY MPUCBOEH PETUCTPALIMOHHBIA HOMED;

B) Korna 10KkyMeHT MOTy4eH KOHEYHBIM a/IpECaTOM.

18. Kakue pa3mepsl LIpu(TOB pEKOMEHAYeTCSl HCI0JIb30BATH NPH
opopmiaeHun 1okymMeHToB corjacio F'OCT P 7.0.97-20167

A) Ne 12, No 14, Ne 16;

b) Ne 12, No 13, Ne 14;

B) No 11, Ne 12, No 14,

19. Hudposoii njan 0yKBeHHO-IU(PPOBOH MIEHTH(PUKATOP TOKYMEHTA,
BK/IIYAIOLIUNA NOPAAKOBbIH HOMEP, 10MOJIHAEMBIH 110 KEJTAHUIO
HHIECKCAMH COIJIACHO MCI0JIb3yeMBbIM KJaccH(pukaTopaM, Ha3pIBaeTCH:
A) perucTpalliOHHBIM HOMEPOM JOKYMEHTA;




14

B) rpudowm;
B) naToii moKyMeHTa.

20. CBoiicTBO JOKYMEHTAa MOATBEPKIAATH /IeJOBYIO 1eSITeJILHOCTD JIM0O0
coObITHE JIMYHOI0 XapaKkTepa — 3T0:

A) ropuInyecKasi 3SHAUMMOCTb IOKYMEHTA;

b) ropuauyeckas cuiia JOKyMEHTa;

B) ayTeHTUYHOCTB.




