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1. HacnopT MMporpaMmmal I[pOl/II}BOIICTBeHHOﬁ NMPAKTHKH

1.1. Ob6aacTh NpMMeHEeHHs IPOTrPaMMBI.

[IporpamMma TPOM3BOJICTBEHHON TPAKTHKH SIBISIETCS YacThIO IMPOTPaMMBl  TOJATOTOBKU
KBaJIM(HUIHUPOBAHHBIX pabouunx, ciyxammx B coorBercTBuM ¢ PI'OC CIIO mo mpodeccun 46.01.03
Jlenonpon3BoAUTENL B YaCTU OCBOEHHUS OCHOBHOrO BHja mnpodeccuoHanpHoU nestenbHocTH (BILJ):
JIOKyMeHTaIlMOHHOE 00ecredeHne AeATeIbHOCTH OpraHu3aluu

1.2. llesn u 3a1a4M NPAKTHKH — TPeOOBaHMS K Pe3y/JbTAaTaM NPOXO0KICHUS NMPAKTUKH
C uenpl0  OBNAJEHUS ~ YKa3aHHBIM  BHUJOM  NPO(PECCHOHANbHOM  JESTENHOCTH U
COOTBETCTBYIOIIUMH TMPO(PECCHOHATBHBIMU KOMIIETEHIUSAMH OOYyYaloMMHCA B XOJ€ MPOXOXKICHHS
IMMPAKTUKH OOJIKCH!:
HMeThb NPAKTHYEeCKUH ONBIT:
— JIOKYMEHTALlMOHHOT'0 00ecreueHus IesTeIbHOCTH OpraHu3alluy;

1.3. KosinuecTBO 4acoB NPOXOsKAeHHE IPAKTHKH:

Cpoxku poxoxaeHus mpousBojcTseHHon npaktuku: 11, 111, IV, V cemectp.
OO01mast poAOKUTETHHOCTE: 288 yacoB, 8 HEJEINb.

@dopMa aTTecTalru: 3a4eT.

2. Pe3yJbTaThl 0CBOEHHSI IPOrPAMMBbI MIPOU3BOACTBEHHOM NMPAKTUKHA
Pe3ynapTaTtoM OCBOEHHMSI NpOrpaMMbl NPAKTUKH SBISETCS OBJaJCHHE OOydarolUMCs BUAOM
npodeccuoHanbHOM JesTeNbHOCTH: J[OKyMEeHTalmOHHOE OOecreueHue NeATeIbHOCTH OpraHu3allud, B
TOM yHcie npopeccuoHanbHbIMU KoMmeTeHusimu (I1K):

Kon HaumeHnoBaHue pe3yjabTata 00y4yeHust
I[IK 1.1. |[[IpuHMMaTh U PErHCTPUPOBATH MOCTYIAIOIIYIO KOPPECIOHACHIMIO, HANIPABISATh €€ B
CTPYKTYpHBIE NTOAPA3/IeICHNs OpraHU3al1u.
IIK 1.2. |PaccmaTpuBaTh TOKYMEHTHI U MEpPEIaBaTh UX HA UCIOJIHEHUE C YYETOM PE30JIOLUU
YKOBOJUTEJIEH OPraHU3aL1u.
MK 1.3. |OdopMisaTh perucTpaliMoHHbIE KAPTOUKH U CO3/1aBaTh OAHK JaHHBIX.

I1IK 1 4. Bectu KapTOTCKY y4C€Ta MMPOXOKACHUA JOKYMCHTAJIIbHBIX MATCPUATIOB.

IMK 1.5. |OcyiecTBasTh KOHTPOJIb 32 MPOXOKIECHUEM JOKYMEHTOB.

[IK 1.6. |OTOpaBiaTh UCIIOJHEHHYIO JOKYMEHTAIMIO apecaTaM C IPUMEHEHHUEM COBPEMEHHBIX
BHJIOB OPraHU3alMOHHON TEXHUKH.

MK 1.7. |CoctaBnsate U 0QOpPMIIATH CIyKEOHbIE TOKYMEHTHI, MAaTEpUAIIbI C HCIOIH30BAHHEM
(hOpMyJISIPOB TOKYMEHTOB KOHKPETHBIX BHIOB.

OK 1. [ToHuMarh CymHOCTH W COIMANBHYIO 3HAYMMOCTh Oyaymiei mpodeccun,
IIPOSIBJISITh K HEH YCTOWYMBBINA MHTEPEC

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESATEIBHOCTh, UCXOJ M3 LETH M CIOCO00B ee
JOCTHIKEHHUSA, OIIPEACIICHHBIX PYKOBOIUTEIIEM

OK 3. AHaJII/ISI/IPOBaTL pa6oqy}0 CUTyallUl0, OCYILICCTBIATH TeKymHﬁ U UTOTOBBIU

KOHTPOJIb, OLIEHKY M  KOPPEKIHMI0 COOCTBEHHON JIeATENIbHOCTH, HECTH
OTBETCTBEHHOCTbH 32 PE3yJbTaThl CBOEH pabOTHI.

OK 4. OcymuiecTBisTh TOUCK  HHpOpMANUHM, HeoOXoaumou it  3PGPEKTUBHOTO
BBITIOJTHEHHSI TPO(EeCCHOHATBHBIX 3a]1a4.

OK 5. Hcnonb30Bath WH(POPMAIMOHHO-KOMMYHHUKAITUOHHBIC TEXHOJOTHH B
po(heCCHOHATTLHOM eI TCIIbHOCTH

OK 6. PaGorate B KOoMaH e, 3¢(HEKTUBHO 0OLIATHCS C KOJUIETaMH, PYKOBOJCTBOM,
KJIMEHTaMH.

OK 7. HcnonHaTh BOMHCKYIO OOS3aHHOCTH , B TOM 4YHCIIE C MPUMEHEHUEM

MOJIYYEHHBIX IPOo(heCCHOHATIBHBIX 3HAHUH (1S FOHOLIEH).




3. Coep:kanue NporpaMMbl POU3BOJACTBEHHOH MPAKTHKH

Kon IIK Ko u HaumeHoBanue KomuuectBo Buner pabot
MpoQeCCUOHATIBHOTO 4acoB Ha
Moy, MK MPOU3BOJICTBE
HHYIO
MPaKTUKY 110
IIM, 1o
COOTBETCTBYIO
M MJIK
K 1.1-1.7 | MAK 01.01 288 — Opraauzanus Tpyaa pu
JlokymeHTanmonHoe BBITIOJIHEHUH Pa0OT Ha KOMITBIOTEPE

obecrneueHue AeITENbHOCTH
OpraHu3aIUH

bezomacHocTh Tpyna.

— OcHoOBHOW (BTOpOH), BEpXHUU
(Tperuii), HWKHHUA (TIEPBBIA) W
YEeTBEPTHIN Ps/I KIIABUATYPHI,

— OcCHOBHBIE  TMpaBWJa  MHUChMa
TEeKCTa, mnucbmo uepe3 1; 1,5; 2

UHTEpBaa, 3aroJOBKH "
M0/J3ar 0JIOBKH, oopmieHue
TUTYJIBHOTO JICTA, COCTAaBICHHE W
odopmiieHue CITyKeOHBIX
JTOKYMEHTOB.

— Pacneyatka ¥ KolMpoBaHuUeE
CITy>KEOHBIX JOKYMEHTOB Ha

NpUHTEPE M JPYTUX YCTPOHCTBaxX
BBIBOJIA.

— CkaHupoBaHue CITyKeOHBIX
JOKYMEHTOB MPU HEOOXOANUMOCTH.

— CocraBiaenne u odopMICHHE,
HyMepaluu JIUCTOB B CIYXKEOHBIX
JIOKyMEHTAaX.

— IlpaBuna ohopmneHus u
COCTaBJICHUS 3aBEPUTEIIHHOM
HaJIIHMCH.

— IlpaBuna odopmienus 0067I0kKeK
IIOCTOAHHOI'O n BPCMCHHOT'O
XpaHEHMUSL.

— TpaBmiIa COCTaBJICHUS u
odopmiteHus omnucei nen
MOCTOSTHHOTO XpaHEHUS.

— IlpaBuna COCTaBJICHUS u

opopmiieHHUsT ~ OMHCEH  Jenm  To
JIMYHOMY COCTABY.

— IlpaBuna odopmiieHHs] OTYETHOMH
U TEXHUYECKOW JOKYMEHTALMH.




4. YcaoBus peajiu3alui NPorpaMMbl NIPOU3BOICTBEHHON NMPAKTUKHU
4.1. MaTtepuaibHO-TEXHUUYECKOE 00ecreyeHne

[Ipon3BoacTBEHHAsT IpaKTHKa npoBOAMTCA B (pOpME NPaKTUUECKOM MOJATOTOBKM B pPaMKax
npodeccuoHaibHOTO  Moayiast I[IM.01  JIokyMeHTaIlMOHHOEe OO0eCIeUYeHHe JEATEIbHOCTH OpPTaHU3AIHH.
VYcnoBueM nomycka OOydarOmMXCs K TPOWU3BOJCTBEHHOW MPAKTHUKE  SIBIACTCS OCBOCHHAS ydeOHas
IIpaKTUKa.

HpOI/ISBOJICTBeHHaSI IMpaKTUKa MPOBOJUTCA Ha OCHOBE INPAMBIX AOTOBOPOB, 3aKIHOYACMBIX MCKIY
00pa3oBaTeNbHBIM YUPEXKICHUEM U OpraHu3alei, Ky1a HalmpaBIstoTcs 00y4Jarommecs.

bazaMy NpOM3BOJACTBEHHOW TMPAKTHKU SBJISIFOTCA OpPraHHW3aluy, IPEANPUATHS, YUYPEKICHUS
r.To6onbcka u TroMeHCKOM 007aCTH, OTBEYAIOIINE COBPEMEHHBIM TPEOOBAHHSIM K OpraHU3aluy yaeOHO-
BOCIIMTATCJIBHOTO IIpoHecCa, OCHAIICHHBIC H606X0}II/IMBIMI/I TEXHUYCCKUMU CpCACTBAMU O6yLIeHI/I$I,
YKOMILIEKTOBAaHHBIC KBATU(DUIIMPOBAHHBIMH KaJApaMu

4.2. UadopmarmoHHoe obecrieueHue 00yueHus
OchosHble UCMOYHUKU
1. T'mamuii, E. B. JlokymeHTanmonHoe obecnieueHue ymnpasieHus : yueOHoe nocodue / E.B. ['maauii.
— Mocksa : PUOP : UTHOPA-M, 2020. — 249 ¢. — (Cpennee npodeccuoHaibHOe 00pa3oBaHHE).
— DOI: https://doi.org/10.12737/14202. - ISBN 978-5-369-01042-6. - TekcT : 3IEKTPOHHBIN. -
URL: https://znanium.com/catalog/product/1065817 (nata obpamenus: 05.10.2022)

Jononnumenvhvie ucmouHuKu
1. Bbacakos, M. U. JlokymeHTaiimonHoe obecrieuenue ympasieHus (/lemonpon3BoacTBo): YueOHUK /
bacakos M.U., - 2-e u3a., ucnp. u non. - Pocto-Ha-Jlony :®enuke, 2013. - 350 c.ISBN 978-5-
222-20053-7. - Texcr : anextpoHHbIid. - URL: https://znanium.com/catalog/product/908853 (mara
obpamenwus: 03.10.2022)
2. beikoBa, T. A. JlokymeHTallmoHHOE OOECHeYeHHE YIpaBiIeHUs (JETONMPOU3BOJICTBO) : yueo.

nocodue / T.A. boikoBa, T.B. Ky3nenosa, JI.B. Cankuna ; nox o6m. pexa. T.B. Ky3uernosoii. — 2-
e u3m., mepepab. u gom. — MockBa : MHOPA-M, 2019. — 304 c. + Jlon. matepuaibl
[OnexTpoHHblii  pecypc; Pexum  goctyma  http:/new.znanium.com]. —  (Cpennee
npodeccuoHaibHOe obpazoBanue). - ISBN 978-5-16-013913-5. - Tekcr : anexkrponnsrii. - URL:
https://znanium.com/catalog/product/1018055 (maTta obpamenus: 04.10.2022)

HNuTepHeT-pecypcbl:

3HaHuyM - https:/new.znanium.com/

Jlans - https://e.lanbook.com/

IPR Books - http://www.iprbookshop.ru/

Elibrary - https://www.elibrary.ru/

HarmonanwsHas snextponHas 6ubnanoreka (HOB) - https://rusneb.ru/

MexBy30BcKas nekTpoHHast oubnmoreka (MOB) - https://icdlib.nspu.ru/

"MBUC" (b/] nepuoanyeckux uznanuii) - https://dlib.eastview.com/browse

OnekTponHas 6ubimoteka Tromry - https://library.utmn.ru/

NN R =

Ilepeyens HHPOPMANMOHHBIX TEXHOJIOTHIA, HCTIOJIb3YEMbIX MPH OCYIIECTBJIEHU U
00pa3oBaTeILHOTO Mpouecca mo qucnumiInae: [Tnatdopma 1ist AIEKTPOHHOTO 00YUYCHHUS
MicrosoftTeams.
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5. KoHTpOJIb U OLICHKA Pe3yJIbTATOB NIPOXOKIACHHS NPAKTHKH

PesyabTaThl 00y4yeHus1
(ocBOEHHBbIEC YMEHMSI, YCBOCHHbIE 3HAHMS)

@DopMbI U METOAbI KOHTPOJISI U
OIl€eHKH Pe3yJbTATOB 00y4YeHHsI

NMeTh npakTU4eCKUi OMBIT:
— JIOKyMEHTAaIl[MOHHOTO obecrieueHUs
NEeATEIbHOCTH OPTaHU3aLUN;

- UaTepnperarus pe3yabTaToOB
HaOMIOACHUH 32 JEATeNbHOCTBIO
oOyuJarolerocsi Mpu MpoX0XkKICHUU
MIPAKTUKU.

- Onenka BBITIOJTHCHUS
MIPAKTUYECKONH pPabOTHI

- HaOmroneuune u omeHka

- DK3aMeH 10 MpOQecCHOHATbHOMY
MO/TYJTEO

- MaTepriperarust pe3yJIbTaToB
HaOJIOIEHUIT 32 JIEATENBHOCTHIO
oOyyaromerocss mpu paboTe HaJ
MHUHH-TIPOCKTOM
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