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1. IlacnopT pa6oueii nporpaMMbl 1M CUUIIJIMHBI

1.1. ObsacTh IPUMEHEHHUs TPOrPAMMBI

Pabouas mnporpamMma JIUCHMIUIMHBI — SBJSIETCS YacThlO MPOTpaMMbl MOATOTOBKU
cneruaniucToB cpeanero 3BeHa B cooTBeTcTBUU ¢ PI'OC CIIO mo cnemmansHOocTH 44.02.01
JloukonbHOE 00pa3oBaHue.

1.2. MecTO IMCUMILUIMHBI B CTPYKTYpe NMPOrpaMMbl MOATOTOBKHM CHENHMAJTHUCTOB CPeIHero
3BeHa:

JucuunnuHa «JlokyMeHTalmoHHOe o0ecreueHrue 00pa3oBaTeIbHOrO MPOIIECCa» BXOAUT
B mpodeccHoHanbHbIM Y4eOHbIM LUKI B cocTtaBe mpodeccuoHanbHoro moxyis [IM 05
«Metonnyeckoe obecredeHrne 00pa3oBaTEIbHOTO MPOIECCAy.
1.3. llesn 1 3a7a4M JMCUMILUIMHBI — TPEOOBAHMS K pe3yabTaTaM OCBOEHUS TUCUMIINHBI:
B pe3ynbraTe 0CBOSHUS IUCIUIUIMHBI O0YUYaIONIUICS TOIKEH 3HAMb:
-TEOPETUYECKHNE OCHOBBI METOAMYECKON pabOThl BOCITUTATEINS JAETEH TOIIKOJIBHOTO BO3PACTa;
-KOHIENTYaJIbHbIE OCHOBBI U COJEPKAHNE MPUMEPHBIX U BAPUATUBHBIX MPOTPAMM JIOIIKOJIBHOTO
oOpa3oBaHus;
-TEOPETUYECKUE OCHOBBI IUIAHUPOBAHUSl IEJArorMyecKkoro Ipolecca B JOLIKOJIbHOM
o0pa3zoBaHuH;
- METOJAMKY IUIAHMPOBAaHHs M pa3paboTku pabouell mporpaMmbl, TpeOOBaHUS K O(POPMIICHUIO
COOTBETCTBYIOIIEH TOKYMEHTALINH;
-0COOCHHOCTH COBPEMEHHBIX TOJXOAOB U TENaroruuyecKuX TEXHOJOTUH JIOMIKOJIBHOTO
oOpa3oBaHus;
-TMeJaTOTHYeCKUe, TUTHMEHUYECKUE, CHelHalbHble TpeOOBaHMS K CO3JAHUIO0 TMPEAMETHO —
Pa3BUBAOIIECH CPENBL;
-CTOYHUKH, CHOCOOBI OOOOIICHHSI, TMPEICTaBICHUS W PACIPOCTPAHECHUS MEAArOTHYECKOro
OTIBITA;
-JIOTUKY TIOJTOTOBKA W TpeOOBaHMsSI K YCTHOM BBICTYIUICHUIO, OTYETY, pedepupoBaHuIo,
KOHCIIEKTUPOBAHHMIO;
-OCHOBBI OpTaHHU3AINH OMBITHO- SKCIIEPUMEHTaIbHOU paboThl B chepe 0OpazoBaHusl.

B pe3ynbraTe 0OCBOSHHS NUCIUIUIMHBI O0YYAIOIIHIACS TOMKEH yMeny:

-aHaJIM3UPOBATh IPUMEPHBIE U BapHATUBHbIE POTPAMMbI JJOIIKOJIBHOIO 00pa30oBaHMUs;
-OMpeeNsaTh LEeNU U 33aJa4d, COJepKaHhue U (OpPMbI, METOJBI U CPEACTBA MPHU IUIAHUPOBAHUU
JIOITKOJIBHOTO 00pa30BaHUS BOCITUTAHHHUKOB;

-OCYILIECTBJISITh TUIAHUPOBAHUE C YYETOM OCOOEHHOCTEH BO3pacTa, TpPYMIbl, OTIEIbHBIX
BOCIIUTAHHUKOB,

-OMpeneNsITh MeJarorndeckue mpoOdaemMbl METOAMUECKOTO XapakTepa U HaXOIUTh CIIOCOOBI UX
pelIeHus;

-cpaBHUBATh Y()(PEKTUBHOCTH MPUMEHIEMBIX METOJOB AOIIKOILHOTO 00pa3oBaHUs, BbIOMPATH
Haubosiee dS(dexkTuBHBIE 00pa3oBaTEIbHBIE TEXHOJOTHH C YYETOM 00pa30oBaTEIbHBIX
OpraHu3aluii 1 0COOEHHOCTEN BO3pacTa BOCIIUTAHHUKOB;

-aJalITUPOBATh U IMPUMCHATH UMCIOIIUCCA MCTOANYCCKUC pa3pa6OTKI/I;

-TOTOBUTH U O(hOPMIIATE OTUYETHI, pedepaThl, KOHCIICKTHI;

- CO3/1aBaTh B TPYIIIE MIPEIMETHO-PA3BUBAIONIYIO CPETY, COOTBETCTBYIOIIYIO BO3PACTY, LEISIM U
3aJa4aM JOIIKOJIBHOTO 00pa30BaHMs;

-C TIOMOIIBIO0 PYKOBOJUTEIISL ONPEEIATh eI U 33[auH, IIAHUPOBATh UCCIICIOBATEILCKYIO U
MPOEKTHYIO AESITEIbHOCTh B 00JaCTH JOIIKOJIBHOTO 00pa30BaHMS;

-UCIIOJIB30BAaTh METOJAblI M MCETOJUKH ICAArOrMdcCKOro HMCCICAOBaHUA H IIPOCKTUPOBAHMA,
Mo100paHHbIE COBMECTHO C PYKOBOJUTEIIEM;

-0(hOpMIIATE Pe3yIIbTAaThl UCCIIEA0BATEIHCKOM U TPOSKTHOW pabOTHI;

-OMpeeNsTh MyTH CAMOCOBEPIICHCTBOBAHUS MEAArOTHYECKOTO MacTEPCTBA.



B pesynbrare oOCBOEHHS JAHUCUUIUIMHBI OOydYarolMiics JOJDKEH o0agaTh CleAyHOUMMU
KOMIIETCHLIMSIMU:

OKI1. IlornmaTh CyImHOCTh ¥ COIMAJIbHYIO 3HAYMMOCTh CBOCH Mpodeccuu.

OK2. Opranu3oBbiBaTb COOCTBEHHYIO JEATEIBHOCTb, OINPENENATh METOJbl  pEICHHS
npodeccuoHaNbHBIX 3aja4, OLIEHUBATh UX 3((HEKTUBHOCTH U KA4ECTBO.

OK3. OueHuBath pUCKM U IPUHUMATh PEIICHUS B HECTAHIAPTHBIX CUTYALIUAX.
OK4.OcymiecTBisTh MOUCK, aHAJINU3 U OLIEHKY MH(OpMaluy, HeOOXOIUMOM /Il TOCTAHOBKU U
pereHus npoecCUOHATIBHBIX 331a4, TPO(PECCHOHANBHOTO U IUYHOCTHOTO Pa3BUTHSL.
OKS5.Ucnonp3oBath WHPOPMAITMOHHO  —  KOMMYHHKAIMOHHBIC TEXHOJIOTHH JUISt
COBEpPILEHCTBOBAHMS MPO(ECCHOHATILHON JAEATEIIbHOCTH.

OK6. PaboTaTth B KOJJIEKTUBE U KOMaHJE, B3aUMOJIECHCTBOBATh C PYKOBOJACTBOM, KOJUIETaMU U
COLIMAJIbHBIMU NIAPTHEPAMH.

OK11 Crpouts mpodeccCHOHANBHYIO NEATETLHOCTh C COOJIOJCHHEM PETYJIHUPYIONUX €€
IIPABOBBIX HOPM.

I[IK 5.1 PazpabathiBaTh METOAMYECKHE MaTepHallbl Ha OCHOBE IPUMEPHBIX C YYETOM
0c0OEHHOCTEH BO3pacTa, IPYMIIbl U OTACIbHBIX BOCIIUTAHHUKOB.

[IK 5.2 Co3gaBath B rpyIie NpeaMeTHO — Pa3BUBAIOIIYIO CPEIY.

I[IK 5.3 Cucremaru3upoBaTh M OIICHUBaTh I€Jarordu4ecKuil ONBIT U 00pa3oBaTelbHbIC
TEXHOJIOTHH B OOJIACTH JOUIKOJIBHOTO OOpa30BaHUS HA OCHOBE M3Y4YEHUS MPOQPECCHOHAIBHOU
JUTEpaTyphl, CAMOAHAIN3a U aHAIN3a JACSITEIbHOCTU JPYTHUX IE€1aroroB.

I1K 5.4 OdopmasaTh nenaroruueckue pa3paboTKu B BUAE OTUYETOB, pedepaToB, BBICTYIUICHUH.
I[IK 5.5. YyactBOBaThb B UCCIIENOBATEIbCKON WJIM TMPOEKTHOW JEATENIbHOCTH B 0O0JacTu
JOIIKOJILHOTO 00pa30BaHMs.

1.4. KotnuecTBO 4aCOB HA OCBOCHHE AUCIHUILINHDBI:

Cemectp(b1) VI;

MaxkcumanbHON yueOHON Harpy3ku oOydaromierocsi 64 yaca, B TOM 4HCII€:
00s13aTeNIbHON ayJUTOPHON Harpy3ku odydatomierocss 44 4yaca;
CaMOCTOATENIbHON paboThl 0Oyuaromerocs: 14 dacos.



2. CTpyKTypa H coep:KkaHue JTUCHUIIIHHBI

2.1. O0beM IMCUMILIMHBI M BUABI y4€0HOI1 padoThI

Buj yueOHoi1 padoThl O0bem
4yacos

MakcumasibHas ydyeOHasi Harpy3ka (Bcero) 64
Oo0si3aTe/ibHAs ayIUTOPHASA YyueOHAs HArpy3ka (Bcero) 44
B TOM YHUCJIE:
71a00pPaTOPHBIC 3aHSATHS
MIPAKTUYECKHUE 3aHITUS 22
CamocTosiTesibHasi padoTa 00y4yawierocs (Bcero) 14

®opMa MPOMEKYTOUHOM aTTECTALUU 110 JUCLUILINHE — 3a4ET




2.2. TemaTu4yecKuii IJIAH M cOJepPKaHUE TUCIHUIIMHBI

HaunmeHnoBaHue pas3aciioB
n TEM

ConeprkaHue yueOHOro MaTepuaia, 1abopaTopHble paboThI M IPAKTHYECKHUE
3aHATHS, CAMOCTOSITENIbHAsL paboTa 00yYaroIIKXCsl, KypcoBasi paboT (IPOEKT)

O0BeM yacoB

YpoBeHb OCBOEHUS

Pa3nes 1./lokyMeHTaHOHHOE 00ecIeYeHHEe YIIPABJICHYECKOM 1esITeIbHOCTH

Tema 1.1. Coneprxanne ydeOHOTO MaTepuana:
['ocynapcTBeHHbIE 1. Ilonsatue nenonpou3BoACTBa. 3HAUCHUE JIeTI0Npon3BocTBa. Coaepkanue y
O3HaKOMHTEIBHBIN
TpeOOBaHUS K JIEJIONPOU3BO/ICTBA. 4
OopraHu3aluu 2. 3HayeHHe JOKYMEHTOB B YNPaBICHUHU 00pa30BATEIbHBIM YUPEKICHUEM.
JIEJIONPOU3BOJICTBA B [Tonsitne noxkymenta. OyHKIUH TOKYMEHTA.
Poccun CamocrosiTenbHas paboTa:
PaboTa ¢ oropHBIM KOHCTIEKTOM ¥ CHICIIHAIBHON JTUTEPATYPOH. .
[ToaroroBuTh coobIeHNEe HA TeMy «CTaHOBIIEHHE JAETONPOU3BOICTBA B Poccumy, 2 O%Hi)?ﬁﬁiﬁﬁm
«Jlemonpou3BoACTBO B TOPEBOMIOLIMOHHON Poccumy, «CoBeTckuil mepuosn pow
pa3BUTHSL ACJIONPOU3BOICTBAY.
Tema 1.2. Coneprxanne ydyeOHOT0 MaTepuana:
[TonsiTue nOKymeHTa. 1. TlonsiTue 0 NTOKyMEHTE, JOKYMEHTUPOBAHUHU, TOKYMEHTAIIMIOHHOM
Knaccuduxanus o0ecIieueHNN.
JIOKyMEHTOB 2. Opranuzanus paboTsl ¢ JokyMeHTaMH. Crienuguka J1e10BOH NepernrCcKH.
3. TlonsTue xnaccudukauu 10KyMeHTOB. Buasl knaccudukanuu mo 6 O3HAKOMUTENBHBII
MpU3HAKaM: BUJAM JIeATEIbHOCTH, HAUMEHOBAHUIO, CTIOCO0Y (puKcarun
nH(pOpMaluU, MECTY COCTaBJICHUS, CTENIEHH CJI0KHOCTHU, CTETIEHU
[JIACHOCTH, CPOKAM MCIOJHEHUS, FOPUIMYECKON CUIle, CTausIM CO3/IaHusl,
MIPOUCXOXKICHUIO, CPOKAM XPAaHEHUS, CTETIEHN 0053aTeIbHOCTH, CTETIEHU
YHU(PUKAIIT ¥ XapaKTepy COACPKAHUS
[IpakTHueckue 3aHATHS:
1. CocrtaB pekBH3UTOB JOKYMEHTOB. OQOpMIICHHE PEKBU3UTOB. 3 O3HAKOMHTEIBHBIH
2. Amnanus cooTBEeTCTBUS 0POPMIICHUS PEKBU3UTOB JOKYMEHTOB [ponykTHBHBIH
00pa30BaTEILHOIO YUPEIKACHUS HEOOXOMMBIM TPEOOBAHUSIM.
CamocTosTenbHas pabora: 2 HponykTuBHBIH

PaboTa ¢ onmopHBIM KOHCIIEKTOM U clienualibHON utepatypoid. M3ydenne 'OCTa




P 6.30-2003 «YHu¢punupoBaHHble CUCTEMBI JOKYMEHTAIIUH. Y HU(PHUIUPOBAHHAS
CHCTEMa OpraHNU3alOHHO-PACTIOPSIIUTEIbHON JOKyMeHTamu. TpeboBaHus K
o(opMIIeHHIO JOKYMEHTOBY, 03HAKOMHUTBHCSI C HOPMATUBHO-TIPaBOBOI 0a30ii
nenonpon3BoacTBa IOV (3akoHOAaTENbHASI M HCTIOJTHUTEIbHAS ).

Tema 1.3
OcHoBHBIE TPeOOBaHMS
K o(hopMmiieHH IO
JOKYMEHTOB

Coneprxanue yueOHOro MaTepuaa.
1. Enunslie nmpaBui1 0opOopMIICHHUS JOKYMEHTOB.
2. HOpuanyeckasi cuiia JOKYMEHTa. SI3bIK CITy)KeOHBIX JOKYMEHTOB.

O3HaKOMUTENBHBIN

[TpakTHueckue 3aHATHS:
1. TlpaBuna odopMIICHUS OTAEIBHBIX PEKBU3HUTOB.

PenponyktuBHbIi

CamocrosTenbHas paboTa 00y4aroLUXCs:

PaboTa ¢ ormopHBIM KOHCIIEKTOM U CIIEUAIEHON JINTEPATYPOH.

Odopmiienre MTaTHOrO pacnucanus opranuzanuu; OpopmiieHne JOHKHOCTHBIX
MHCTPYKLUN;

ITponykTHBHBII

Pa3nea 2. /lokyMeHTalusi JOIIKOJbHOI0 00Pa30BaTEJIbHOIO YUPeAK/AeHUs U TeXHOJI0rusi padoThl ¢ Hel

Tema 2.1.
Homenknarypa aen
JIOIITKOJIBHOTO
00pa3oBaTEeNLHOTO
YUPEIKICHUS

Coneprxanue yueOHOTO MaTepuaa.

1. Howmenknarypa gokymenToB JIOO. Buasl HOMEHKIATYPHI JIEN: TUTIOBAs,
MpUMEepHasi, HHIUBHyalbHas. [[pUHITUIIBI TOCTPOCHHUS U TPYIITHPOBKH
HOMEHKJIaTyphI nei. OdopmieHue HOMEHKIATYPhI Jell.

2. 3akoHomarenbHas 0aza GpyHKImoHUpoBaHus U pa3BuTusa JJOY. JlokyMeHThI
OpraHHU3aIMOHHO-TIPaBOBOTO obecredeHus nestenbHocT JJOY: norosop ¢
VUpEAUTEIIEM, YCTAB, JIUTIICH3US, KOJJICKTUBHBIA JTOTOBOP

O3HaKOMHTEIIBHEIN

IIpakTrueckue 3aHATHS:
1. Tlopsimok pa3pabOTKH HOMEHKIIATYPHI JCII.
2. 3HaKOMCTBO C ApXMBHBIM JIEJIOM, HHCTPYKIUEHN O AETONPOU3BOICTBY B
J0O0.

PenponyxTuBHBIN

CamocTosiTenbpHas paboTa 00y4Yaronuxcs:

PazpabotaiiTe mpuMepHyt0 HOMEHKIATypy aen Ha roja B JJOO.

PaboTa ¢ ormopHBIM KOHCIIEKTOM U CIIEIUAIEHON JIUTEPATYPOH.
[ToaroroButh pedepat Ha Tembl: «IloaAroTOBKA JOKYMEHTOB K apXUBHOMY
XpaHEHUIO»; «DKCIEPTU3A LIEHHOCTU JOKYMEHTOBY

ITponyKkTHBHBII

Tema 2.2.
Hasnaueunue u cocraB

ConeprxaHue yueOHOT0O MaTepuala.
1. 3akononarenbHas 0aza pyHkimonuposanwus u pazsutus J1OO. llltatHoe

O3HaKOMHTEIBHBIN




OpraHU3allMOHHON pacnucanue. [IpaBuia BHyTpEHHETO TPYI0BOTO paclopsiaka.
JIOKYMEHTaIuu 2. JIOMKHOCTHBIC MHCTPYKIIMU. MHCTPYKITMU Ha pabodeM MecTe.
Jomxuoctable uHCTpYKIMU 1o OT u Th.
[IpakTueckue 3aHATHA:
1. Tlopsinok pa3paboTku, 0(OPMIICHUS U YTBEPKICHUS IITATHOTO
pacnucanus JJOO. PenpoayKTHBHBIH
2. Tlopsaok pa3paboTKU U YTBEPKICHUSI MHCTPYKIIUH 110 OT/EIBHBIM BUIAM
JeSITeNIbHOCTH, JOKHOCTHOW MHCTPYKIIUH.
Tewma 2.3. Conepxanue yaeOHOTO MaTepHaa.
TpeGoBanus k 1. Tlpukassl o nu4HOMY cocTaBy. CIIpaBKHU. 3aMTUCKU. 3asBICHUSI. 5
O3HaKOMUTETHHBIN
0(pOPMIICHHIO YBenomieHus.
pacrnopsAIuTeIbHOU 2. OdopmieHue cnpaBovYHO — MHPOPMAITMOHHOHN TOKYMEHTAIIMH. AKTBI.
JIOKyMEHTAIU1 CrpaBku. JlokinagHble M 00BSICHUTENbHBIC 3aITUCKHU. JIOBEepeHHOCTH.
[IpakTHyeckue 3aHITHA:
1. Hoxymenrauusa 10O no oxpane xu3Hu u 310poBbs nereit u OT u Th. S —
2. VuaudunupoBaHHbe GOPMBI TOKyMEHTOB. [IprKa3bl Mo OCHOBHOM
JESITEJIbHOCTH.
Tema 2.4 Copep:xanue yueOHOTO MaTepHana.

TpeboBanus k
0(OPMIICHHUIO MJIAHOBOH U
MEIUITTHCKOHN
JIOKyMEHTaluu

1. TpebGoBanus K 0(pOPMIICHHUIO TIAHOBON M MEAUITMHCKON JOKYMEHTAIIH
(ToKyMeHTHI 0 MuTaHuio: 20 —TU AHEBHOE MEHIO, MEJMIIMHCKUE KapThl
BOCIIUTAaHHHUKOB, JKypHaIIbl KOHTpoJst CanllnH,. OcHOBHBIE TOKYMEHTHI
J1OO: ronoBoii ran paboTel, 00pazoBaTeabHas MPorpamMma, IporpaMmMa
pa3BuTHs. Bupl 1 popMel TuraHupoOBaHMS, TEXHOJIOTHH TUIAHUPOBAHHSL.

O3HaKOMUTENBHBIN

[IpakTHdeckue 3aHITUSA:
1. Odopmnenue ciryxebHON (0OBICHUTEILHON) 3aITUCKH.
2. CocraBrenue nrchMa Ha KOHKPETHYIO TeMy (IO BBIOOPY 00y4JaroIerocs).
3. CocTaBHTH MaKeT MPOTOKOJIA 3aCeIaHusl ITeJarOTHIECKOTO COBETA.

PenponykTuBHBIN

CamocrosTenbHas paboTa 00y4aroLIIXCs:

Hanmcanune rapaHTHifHOTO NECbMa, MHCEMa-TIPUTIIAICHNS Ha HAyYHO —
NPaKTHYECKYI0 KOH(pepeHno. PaboTa ¢ OMOPHBIM KOHCIIEKTOM M CHICIUAIbHOM
JIUTEpPATypoil.

N3ydyeHne TeXHUYECKON JOKYMEHTALMU CPEACTB OPITEXHUKH.

ITponykTHBHBII
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Tema 2.5.
[IpaBuna opopmiieHus
AOKYMCHTAIUU 110 KaZApaM

Conepxkanue yueOHOro MaTepHaa.

1.

JIOKYMEHTBI 110 TUYHOMY COCTaBY. YUeT, IBHKEHUE U XPaHEHHE TPYAOBbIX
KHIKeK paboTHrkoB J]OO. Benenre KOHTPOIBHBIX KAPTOUEK
yHuumrpoBanHoi Gopmel. XKypHai mo yuety kaapos, XKypran
pEerucTpaIyy UCXOIAIIMX — BXOAAIINX JOKyMEHTOB. KHUTH nprKa3oB
MIpUEM/yBOJIBHEHHE | JIP.

XapaKkTepuCcTUKa CPEACTB PAa3MHOXKEHUS, KOMMUPOBAHUS, CKAHUPOBAHUS,
MoJTy4eHus1 00pabOTKHU U Tiepeiauu HHHOPMAITUHU C TIOMOIIBIO
AJIEKTPOHHBIX HocuTeneil. CpeacTBa XpaHeHus, MOMCKa JOKYMEHTOB,
nepenaun upopmanuu. IlporpammHoe obecriedeHne qeI0npoOru3BOICTBaA.
TpeboBanus pazmemenus napopmanuu o I0O B cetn UHTEpHET.
[ToHsITHE TEKTPOHHOTO JOKYMEHTa

O3HaKOMHTEIBHBIN

[IpakTHueckue 3aHATHS:

1.

Pa3paboTka MakeTOB OCHOBHBIX BUJIOB IJIAHOBOM JOKyMeHTaluu (rpaduku
paboThI COTPYNHUKOB, IKIorpamMma HOJI, roioBoM 1 KalneHIapHbBIH
TJ1aH).

[Tepenaya naHGOpMAIMH C UCTIOTB30BAHUEM CPEACTB TEICKOMMYHHUKAIIHH.

PenpoaykTHBHBIN

KOHCVYJIbTALINN:

BCEI'O:

64

J7st XapaKTepUCTHKH YPOBHS OCBOCHHUS y4eOHOTO MaTepHaia HCIIOIb3yeTCs CleayIoHe 0003HauYeHUS:
I. — O3HaKOMUTEJBHEIN (Y3HaBaHHE paHee M3yUCHHBIX 00bEKTOB, CBOWCTB);
2. — PENPOAYKTHBHBIH (BBIOJIHEHHE ISSTEINEHOCTH IO 00pa3ily, HHCTPYKLUH WU IT0]] PYKOBOACTBOM);

3. — HpO,HyKTI/IBHHﬁ (HHaHI/IpOBaHI/Ie 1 CaMOCTOATCIIbHOC BBIITOJIHCHUEC ACATCIBHOCTH, PCIHICHUC HpO6J’IGMHBIX 3a)1aq)
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3. YcaoBus peajm3anuu M CUUILUIAHBI

3.1. TpeOGoBaHusI K MUHUMAJILHOMY MaTepHAIbHO-TEXHUYECKOMY 00ecre4eHUuI0

Peanmaum{ JUCHUITIIMHBI Tpe6yeT HaIW4YHsT KaOMHETa TECOPECTUUCCKUX N MCTOOUYCCKUX
OCHOB JIOIIKOJILHOTO 00pa3oBaHMs Ha 24 MOCAJOYHBIX MECT OCHAIIEHHOIO CJEIyIOIUMHU
TEXHUYECKUMHU CPEJICTBaMH 00y4deHHs U 00opyioBaHHeM: yueOHas MeOenb, JoCKa ayIMTOpHas,
CTEH/IbI, MYJIbTUMEIUITHOE ayAMOBU3yaJIbHOE 000PYAOBAaHHE, IEPCOHANBHBIA KOMIIBIOTEP.

Ha I1K ycranoBieHO cieayroriee mporpaMMHOe 00eCTICUeHHE:

— Oducnoe I10: onepaunonnas cucrema MS Windows, oduchsiii naker MS Office,
wiarpopma MS Teams, opuchsii naker LibreOffice, antuBupycHoe I10 Dr. Web.

Ob6ecneueno nposoHoe noakmoueHue [1K k nokanbHOM cet u cetn MHTEpHET.

3.2. UndopmanuonHoe odecrnieyeHne 00yueHust
OCHOBHBbIE HICTOYHUKHU:

1. Kanau, A. B. Opranusanus cucteM 3J1eKTPOHHOTO JOKYMEHT0000poTa: MOHOTrpadus / A.
B. Kamau, /I. I'. 3pi6un ; ®KOY BO Boponexckuii uncruryr ®CHUH Poccun. -
Boponex: Hayunas knwura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. - Texkcr:
anektponnbii. - URL: https:/znanium.com/catalog/document?id=373056 — Pexum
noctyna: o noanucke TromlyY

JlonoJiHUTeIbHbIE UCTOYHUKM:

1. Paznopoxubiif, A. A. JlokyMeHTHpOBaHHE YNPABICHYECKOH JEATETbHOCTH: Yy4eOl.
nocobue / A.A. Paznopoxusiii. — MockBa: UH®PA-M, 2018. — 304 c. — (Bricmiee
oOpazoBanue: bakamaBpuar). - ISBN 978-5-16-011744-7. - TekcT: 3IeKTPOHHBIH. -
URL: https://znanium.com/catalog/document?1d=328873—Pexum nocTymna: mo noAmnucke
Tromly.

2. KprokoBa, H. II. JlokyMeHTHpOBaHHWE YIPABICHUECKOW JEATEIHHOCTH: Yy4eOHOE
mocobue / H. II. KprokoBa. - MockBa: UH®PA-M, 2019. - 268 c. - (Bsiciiee
obpazoBanme: bakamaBpuar). - ISBN 978-5-16-003134-7. - TekcT: 2JIEKTpOHHBIN. -

URL: https://znanium.com/catalog/document?id=359359—Pexum mocTyma: mo moAmucke
Troml'y.

HNuTepHeT-pecypcebl:

1. 3naHuyM™ - https:/new.znanium.com/

Jlans - https://e.lanbook.com/

IPR Books - http://www.iprbookshop.ru/

Elibrary - https://www.elibrary.ru/

HarmonanwHas snextponnas 6ubnuoreka (HOB) - https://rusneb.ru/
MesxBy30BcKast anekTponHas oudmuorexa (MOB) - https:/icdlib.nspu.ru/
"UBUC" (b/] nepuonnyeckux uznanuii) - https://dlib.eastview.com/browse
OnexTpoHHas oubnuoreka Tromry - https://library.utmn.ru/

e i

Ilepeuens WHPOPMANMOHHBIX TEXHOJOTHH, HCHOJbB3yeMbIX MPH OCYIIECTBJIECHHHU
00pa3oBaTeILHOTO Tpolecca mo aucuuiuimHe: I[lnardopma as AMEKTPOHHOTO OOyYEHUS
MicrosoftTeams.


https://library.utmn.ru/
https://dlib.eastview.com/browse
https://icdlib.nspu.ru/
https://rusneb.ru/
https://www.elibrary.ru/
http://www.iprbookshop.ru/
https://e.lanbook.com/
https://new.znanium.com/
https://znanium.com/catalog/document?id=359359
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4. KOHTpOJ’[L " OIICHKA pe3yJbTaTOB 0CBOCHUSA TUCHUIIJINHDI
KOHTpOJ'IL )51 OIICHKa  PE3YyJIbTATOB OCBOCHUA JUCIHUITIIINHBI OCYHICCTBIIAACTCA

IpernojaBaTesieM B Ipollecce MPOBEACHUS MPAKTUYECKUX 3aHATHUN W JabOpaTOpHBIX pador,
TECTUPOBAHUS, & TAKXKE BBIMOJHEHHUS OOYYaIOIIUMHCA WHIUBHIYaJbHBIX 3aJlaHHH, MMPOEKTOB,

HUCCIIETOBAHUHN.

DopMbI U
PesyabTarsl OcHoBHbIE MOKa3aTeJN OLeHKH
(ocBoeHHBIE TPO(ecCHOHANIbHBIE | pe3yJbTaTa (0CBOEHHbIE YMEHUS, KOD:;FT(:)I;IL; "
KOMIIEeTeHI[1H) YCBOCHHbIE 3HAHMA) P
OLICHKH
[IK 5.1 Pa3zpabatbiBath | -pa3pabaTeiBacT Metoanueckue | KontposbHbie
METOJMYECKHE  MaTepuallbl  Ha | MaTepuaibl Ha OCHOBE IPUMEPHBIX | BOIPOCHI,
OCHOBE TMPUMEPHBIX C YYETOM | C Y4eTOM OCOOEHHOCTEH Bo3pacTa, | 3cce
0cOoOEHHOCTEH BO3pacTa, IpyMIbl U | TPYIIIBI u OTJEJIbHBIX
OTJENIbHBIX BOCIUTAHHUKOB. BOCIIMTaHHUKOB; pedepar
-oopmirser JIOKYMEHTBI B | IpE3EHTalUH
JIOLIKOJIbHOM o0pa3oBaTeIbHOM
YUPEXKIECHUU
I[IK 5.2 Co3zmaBatb B rpynne | Cozmaer B Trpymnmne OpeaMeTHO — | pedepar
IIPEIMETHO — Pa3BUBAIOIIYIO CPENly. | Pa3BUBAIOLIYIO CpEAY. MIpEe3EHTALNN
I[IK 5.3 CucrematusupoBats u | CucrematusupyeT U oueHuBaeT | KoHTposibHbIe
OLICHMBATH MEAArOTMYECKUH OMBIT U | TIe1arOTHIeCKHii OTIBIT U | BOIPOCHI,
oOpa3oBaTeNbHBIE TEXHOJIOTUH B | 00pa3oBaTeNbHbIE TEXHOJOTHH B
obmactu JIOIIKOJIBHOTO | 00JacTH JIOIIKOJIBHOTO
o0pa3oBaHMsI Ha OCHOBE W3y4YeHHs | 0Opa30BaHMs Ha OCHOBE HW3yUYCHHS
npodeccHoHaNbHOM  JHUTEepaTypsl, | IPO(hEeCCHOHATBFHOW  JUTEpaTyphl,
camMoOaHajIu3a u aHaJlM3a | caMOaHaIu3a U aHanm3a
JeSITeNbHOCTU JPYTHX TeIaroroB. NEeSTeNbHOCTU JPYTHX Te1aroroB.
IIK 54 Odopmitsate | OpopmisieT nejaroruyeckue | pegepar
nejarornyeckue  paspadoTKu B | pa3pabOTKM B BUAE  OTYETOB, | IPE3CHTALIUU
BUJIE OTYETOB, pedepatos, | pedheparoB, BEICTYIIICHUIH;
BBICTYIUICHUH. -3HAET OCHOBHBIE IPUHLIUIIBI
paboThI C IOKyMEHTaMH
[IK 5.5. VYuyacTtBOBaTh B | YUacTByeT B HCCIIEIOBATEIbCKOM
HCCJIEI0BATEIBCKOM WIM | WM TIPOEKTHOM JI€ATENBHOCTH B | IPE3EHTALUU
MIPOEKTHOI JeSITeNIbHOCTH B | obnacTu JIOLIKOJIBHOTO
obsactu JIOUIKOJIBHOTO | 00pa30BaHUs
o0Opa3oBaHwsl.
CDOpMBI N MCTO/Jbl KOHTPOJII W OLCHKH PC3YJIbTATOB O6yquI/IH JOJIZKHBI
MO3BOJIATh MPOBEPATh y OOYyYaIOIIMXCS HE TOJBKO CPOPMHUPOBAHHOCTH

npo(heCCHOHATBHBIX KOMIETCHIIMH, HO W pa3BUTHE OOIIMX KOMIIETEHIIUH |
00ecIeynBaroIuX UX YMEHUU.
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®opMmbI U
Pe3yabTarhl OcCHOBHBIE MOKA3aTEJIH OIeHKH
(ocBOeHHBIE 001IME pe3yjabTaTa (0CBOEHHbIE YMEHUS, Kol\:;z:)zj:; "
KOMIIETEHIIHH) YCBOCHHbIE 3HAHWS)
OLIEHKH
OK1. IloHumaTh CYLIHOCTh U | - ONpeleeHue OCHOBHBIX BUJIOB Onenka Ha
COIMAIBHYI0 3HAYMMOCTh CBOCH | JEATEIBHOCTH HAa paboueM MeCTe | MPAKTHUUECKHUX
npodeccuu. ¥ HEOOXOAMMBIE OPYIUs TPYAQ; 3aHATHIX npu
- ompeeeHue OCHOBHBIX BUJIOB BBIIIOJIHEHHH
JesITebHOCTH Ha paboueM mecte | paboT mo yueOHOM
1 He0OXOIMMBIX OPYAHH TPYa; JHUCIUTUIMHE
OK2. Opranu3oBbIBaTh | - OINpeAesieHne 3aaa4 aestenbHoct | OneHka Ha
COOCTBEHHYIO JEATEIBbHOCTh, | C y4E€TOM MOCTABJICHHBIX IEJICH U | MPAKTHYECKUX
OTpeNeNsTh  METOJAbl  PEIICHUs | CIOCOOOB UX JOCTUKEHUH; 3aHATHIX pu
PO eCCHOHATBHBIX 3a/1a4, | - BBICTpPAaWBaHHE IJIaHA BBIIIOJTHEHUH
oueHnBaTb UX 3((GEeKTUBHOCTH M | (IPOTPaMMBbl) ACSITEIbHOCTH; paboTr no y4eOHO
Ka4yecTBo. - aHaJIN3 PE3yNbTATOB | AUCLHUILIMHE
BBIIIOJIHSIEMBIX  JeUCTBUU "
BBISIBIICHUE TPUYHUH OTKJIOHEHWUW OT
HOPM
OK3. OueHuBaTh PUCKU U | - BBIIIOJIHEHUE (QYHKITMOHATBHBIX OrneHka Ha
MIPUHUMATH pereHus B | 00s13aHHOCTEH B paMKaxX 3aJJaHHOM MPaKTUYECKUX
HECTaHJIAPTHBIX CUTYaIIUAX. paboueii cuTyanuu; 3aHATHUAX TPU
- BBIOOp c110cO0O0B U CPEACTB BBITIOJTHEHUH
OCYIIECTBIICHUS AESITEILHOCTHU C paboT no yueOGHOI
YYeTOM OIPEICIICHHBIX (DAKTOPOB; | TUCITUILTHHE
- TPUHATHE OTBETCTBEHHOCTH 3a
MIPUHSITOE PEIICHHUE.
OK4.Ocy1iecTBisATh MOUCK, aHANIK3 | - BIaJIeHUE MeToAaMu U criocobamu | OrieHka Ha
i OIICHKY nHpopmaluy, | Toucka HHGOPMAIUH; MPAKTUYECKUX
HEOOXOIUMOW JJisi MOCTAaHOBKH U | - OCYIIECTBIICHUE OLEHKU 3aHATHUAX TPU
pereHus MpO(ECCHOHANIBHBIX | 3HAYUMOCTH MH(MOpMAIUU IS BBIIIOJTHCHHH
3ama4y, Mpo(ecCHOHANBHOTO ¥ | BBINOJIHEHHS MPO(EeCcCHOHANBHBIX | PaboT Mo yueOHoit
JUYHOCTHOTO Pa3BUTHSI. 3aj1a4; JHUCIUTUINHE
- kmaccuuuupyet u 06o01aeT
uH(pOpMalHIO;
OLICHUBACT MOJIHOTY u
JIOCTOBEPHOCTh MH(POpMALIUU
OKS5.Ucnons3oBath - BJIQJICHUE MEPCOHATbHBIM OueHka Ha
nH()OpMAITMOHHO — | KOMIBIOTEPOM; MPAKTUYECKUX
KOMMYHUKAI[MOHHbIE ~ TEXHOJIOTMH | - OCYIIECTBIICHHUE ITOUCKA 3aHITHUSIX TIPU
JUIS COBEPIICHCTBOBAHUS | HWH(GOPMAIMHN B CETH HHTEPHET U BBITIOJTHEHUH
npohecCHOHANBEHON e TEIILHOCTH. Pa3IUYHBIX AIEKTPOHHBIX paboT no yueOHOMI
HOCHTEIAX JTHUCIUTUINHE
- UCTIOJIb30BaHUE MPOrPaMMHOTO
o0ecrnieveHns B peleHuu
npohecCHOHANBHBIX 3a71a4;
- ucnonb3zoBanue cpeacts UT st
00pabOTKU U XpaHEHHS
uHbopMaIuy;
OK6. PabGoTtath B KOJUIGKTHBE H | - OCyIIECTBICHHE B3auMojeicTBus | OreHka Ha
KOMaHJIe, B3aUMOJICHCTBOBATh C | C KOJUICTAaMH B MPOIECCE PEIICHUS | MPAKTHIECKUX

PYKOBOJICTBOM,  KOJUIETAMH U

3a/1a4;

3aHATUAX [IPHU
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COLIMAJIbHBIMU MAPTHEPAMH. - BIIaJICHUE TEXHOJIOTHEH | BBIMIOJIHEHUH
TPYIIIOBOTO o0cyxaeHus: | paboT 1Mo yueOHoM
apryMEHTUPOBAHO OTBEPraeT WM | JUCHUIUIMHE
MPUHUMAET UJCH;

- COCTAaBJICHHME  OTYETOB B
COOTBETCTBHUM C  3alpOCOM U
PEIbSBISIEMBIMU TPEOOBAHHSIMH

OKI11.Ctpouts -BJIQJICHUE perynupyronmumu | OueHka Ha

po(heCcCHOHANBHYIO JIeATEIBHOCTh | IPABOBBIMU HOPMAaMH MPAKTHIECKHIX

C COONIOJEHHEM PEryJUPYIOIIUX 3aHATHUAX MPU

€€ IIPABOBBIX HOPM. BBITIOJTHCHHUH

paboT 1o yueOHoM
JUCITUTLTAHE
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