MUHUCTEPCTBO HAYKHM U BBICHIET'O OBPA3OBAHUA
POCCHUICKOU ®EJEPALIUU
denepanbHOE rOCyIapCTBEHHOE aBTOHOMHOE 00pa3oBaTeIbHOE YUPEKICHHE
BBICIIIET0 00pa30BaHUs
«TFIOMEHCKUI TOCYJIAPCTBEHHBI YHUBEPCUTET»
ToGonbckuii negarornyeckuit THCTUTYT uM. J[.M.Menneneesa(unnan)
TrOMEHCKOT0 rocy1apcTBEHHOT'O YHUBEPCUTETA

OLIEHOYHBIE MATEPUAJIBI
10 JUCLMITIMHE
JOKYMEHTOOBOPOT U KOPPECIIOHIEHIIUSI HA THOCTPAHHOM SI3BIKE

44.03.05 Ilemaroruueckoe obpa3zoBaHue (¢ ABYMs MPO(HUISIMU TOJTOTOBKH)
[Ipodwm MHOCTPaHHBIH S3bIK (AHTJIMHCKUH ); MHOCTPAHHBIN S3bIK (HEMELKHN)



1. IHacnopT Oll€eHOYHBIX MATEPHAJIOB MO JUCIHHUILINHE

Ne | Temsbl qucuuninnabl | Koa u cogep:xkanue kourposaupyemoii| HaumeHoBaHnue
n/n| (momyus) / Paznennt KOMIIeTeHIINH OLICHOYHOI0
(3Tanbl) IPAKTUKH (wi1u ee yacTn) cpeacrsa
B X0/1e TeKylero (K0JIMYEeCTBO
KOHTPOJIA, BApPUAHTOB,
BH/I IPOMEKYTOYHOM 3alaHUi M T.I1.)
arrectaumu (3auer,
IK3aMeH, ¢ YKa3aHHeM
ceMecTpa)
1 2 3 4
1. | HenonpousBoncto kak | ITK-1. Cnocoben OCYIIECTBIISATh
npogeccuoHaIbHBIHI o0yuyeHue ydeOHOMY IIpeaMeTy Ha
HaBBIK. BBGI[GHI/IC B OCHOBC HUCIIOJIb30BaHUA Pe(bepaT
JMCIUIUTHHY MPEIMETHBIX METOIHMK
c y4EeTOM BO3PACTHBIX u
WHANBUIYaIbHBIX 0COOEHHOCTEH
00ydJaronmxcs
2. | CiyxebHast YK-4. Crniocoben OCYILECTBIATD
KOPPECTIOHICHIIUS JEJIOBY0 KOMMYHHKAIMIO B YCTHOU H
MIMCbMEHHON dopmax na| Pedepar
roCy/1apCTBEHHOM s3bIke Poccuiickoit
Qenepalii U HMHOCTPAaHHOM(BIX)
s3bIKE(ax)
3. | S3bIk 51 ctuib| I1K-2. Cnocoben IIPUMEHSATH
CITY>K€OHOTO JJOKYMEHTa | COBPEMEHHBIC uHpopmannonto-| Pedgepar
KOMMYHUKAI[MOHHbIE ~TEXHOJOTUU B
y4eOHOM Ipoliecce
4. | Ucnonp3oBaHue [K-2. Cnocoben IIPUMEHSITh
COBPEMEHHBIX COBPEMEHHBIE nH(GOPMaIMOHHO-
KOMITLFOTEPHBIX KOMMYHUKAIIMOHHBIE ~TEXHOJOTUU B Pedepar
TEXHOJIOTHI B| y4eOHOM nponecce p
JIOKYMEHT0000poTe
YUpEKIACHUN U
OpraHu3aluil

2. Buabl M XapaKTepUCTHKA OLIEHOYHBIX CPEICTB

SIBJICHHS, HAYYHBIX paboT MO TeMme, 3asBJICHHOW B Ha3BaHUU pedepara, pacCMOTPEHHUE CTENEHU
M3YYCHHOCTH 3asBIICHHOW MPOOJIEMBI C W3JI0KCHHEM HamOoJIee 3HAYMMBIX JUCKYCCHOHHBIX
Teopuii, (popMyIHpoBaHHWE BHIBOJAOB OTHOCHTEIIBHO MPOOJIEMBbI HcciaeaoBaHus. Tema paboThl

1. Pedepar

BrimonHenue pedepara mpeanosaraeT OCMBICIEHHE CTYJEHTOM JIMUTEPATypOBEIIECKOTO

BI>I6I/IpaeTC$I CTYACHTOM CaMOCTOATCIIBHO U3 NMPCAJIOKCHHBIX IMMPEIIOaBaTCIICM.

BrimotHeHME pabOTHl BKIIFOYAET B CEOSI CIICTYIOITUE ITATIBI:

1)BBIOOp TEMBI,

2)nonbop M cucTeMaTH3alUI0 MaTepUaIoB HayYHO-UCCIIE0BATENbCKON JTUTEPATyPhl,

3)BblzI€TI€HHE Ba)KHBIX MOMEHTOB HCCII€0BAHUN 10 U30paHHOHN TeMe,




4)caMOCTOSATENIbHOE OCMBICTICHHE KOHKPETHOH JINTepaTypoBeAYECKON MpoOIeMbl,
MPEJCTABICHHON B U3yUYEHHOM JINTEPATYpE,
5)ohopmiienue paboTsl UM pedepara.

[lpu omenuBanum pabOTHl yUYUTHIBaeTCs O0OBEM HM3YYEHHBIX HCTOYHHUKOB, IOJIHOTA M
riTyOuHa PacKphITUS TEMBI.

2. HQOMG)KYTO"IHEISI arrecranus (DK3aMeH)

OI_ICHI/IBaHI/Ie OCYHICCTBJIACTCA B paMKax OaIbHOM CUCTEMBI, pa3pa60TaHH0171
npenoaaBaTejyicM U I[OBC}ICHHOfI J0 CBCICHUA 06yqa}0mnxcsl Ha IICPBOM 3aHATUHA

Ne | Buabl ouenuBaeMoii padoThl KosmnuecTBo 0as10B
Texkymuii KOHTPOJIb IIpomexxyTOYHBII
KOHTPOJIb
1. | [ocemenue 3aHsATUI 0-10 -
.| YcTHbIl OTBET 0-20 -
3. | Pedepar 0-30 0-20

[IpomerxxyTouHas aTrecTanusi MOXKET ObITh BBICTABJIEHA C YYETOM COBOKYITHOCTH OaJlIOB,
MOJTyYEeHHBIX 00yYaOIIMMCS B paMKaX TEKYIIEro KOHTPOJIS.
[TepeBox 0amIoOB B OLIEHKH (9K3aMEH)

Ne basbl OueHku

1. 0-60 HEYIOBJIETBOPUTEIHHO
2. 61-75 YJOBJIETBOPUTEIBLHO
3. 76-90 XOpOIIO

4. 91-100 OTJINYHO

[Ipu BrICTaBIECHNH OLICHKHU 32 3a4€T CIIEAYET NPUICPKUBATHCS CACAYIOLINX KPUTEPUEB:

— OILIGHKa «OTJIMYHO», «XOpOLIO» U «YJOBJIETBOPUTEIBHO» BBICTABISETCS B
COOTBETCTBUM C KPUTEPUAMHU MOJOKUTEIbHBIX OLEHOK.

— OLEHKAa «HEYJIOBJIETBOPUTEIBHO» BBICTABISIETCA OOy4arouieMycs, KOTOpBIM Jaer
HETOJIHBIA OTBET, NPEICTABIAIONIMK €000 pPa3po3HEHHBIE 3HAHMS 10 TEME BOIPOCa C
CYILIECTBEHHBIMU OINMOKaMU B OINpPEAETCHUSIX; B OTBETE€ MPHUCYTCTBYET (parMeHTapHOCTD,
HEJIOTUYHOCTh W3JIOKCHHSI; OOYYalOIIMKCA HE OCO3HAET CBSI3b JIAHHOTO TIOHATHS, TEOPHH,
SBIIGHUST C JPYTMMH OOBEKTaMH JTUCHUIUIMHBI  (MOMAYJEH); OTCYTCTBYIOT  BBIBOJBI,
KOHKPETHU3aluA W [JOKa3aTCIIbHOCTb M3JIOKCHHA, PCEUYb HETpaMOTHasA, AOIOJHHUTCIBHBIC M
YTOUHSIOIIKME BOIPOCHI MPENOJABATENS HE NPUBOAIT K KOPPEKLUMHU OTBETA CTYJIEHTA HE TOJIBKO
Ha TIIOCTaBJICHHBIM BOIPOC, HO M Ha JPyrde BOIPOCH JUCHUIUIMHBI (Momyiel), aubo
o0yJaromuiicss 0TKa3bIBA€TCS OT OTBETA.

OOyuaroniemycsi, MOJIy4UBILIEMY B XOJ€ IK3aMEHa 33/laHH€e M OTKa3aBLIEMYyCs OT OTBETa,
B BEJJOMOCTb BBICTABJISIETCS OLIEHKA «HEYOBJIETBOPUTEIBLHO.

dopma mnpoBeJeHUs] IK3aMeHA: 3K3aMEeH MPOBOJAUTCS B (OpME YCTHOrO OTBETa IO
BOIIPOCAM M3 CIIMCKA BOIPOCOB K 3aueTy. [IpenBapurenbHas noArotroBka K otBery — 30 MUHYT.

3. OueHoYHbIE CpeACTBA

3ajanusa 109 TeKYIIero KOHTPOoJs

Pedepar
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OCHOBHBIE HMCTOPUYECKHE DTallbl PAa3BUTHUS JIE€JONPOU3BOJACTBA B AHIVIOS3BIYHBIX M
FepMaHOSI3bIYHBIX CTPaHaX.

PeueBoii 3TUKET B A€10BOM KOPPECHOHIEHIIMU. MexayHapoaHbIE TUChMa.

OTnnuns 3apyOeXHOro AEIONPOU3BOJICTBA OT JIEJIONPOU3BOJCTBA, MPELYyCMOTPEHHOTO
POCCUICKUMHU CTaHAapTaMH.

Hcnonp30BaHue B TEKCTE TOKYMEHTA KIIUIIIE U KJIUIIUPOBAHHBIX KOHCTPYKLIUH.
TaBTONIOTHS KaK CIEACTBUE CTPEMIIEHHS TOKYMEHTA K MAKCUMAJIbHOM TOYHOCTH.
AOGOpeBUaTyphl IEKCUYECKUE U rpadHuuecKue.

TunuyHble OMMOKU B TEKCTE JOKYMEHTA U €ro pelakTUPOBaHUE.

KoppekTypHble 3HaKu U npaBujia UX IPUMEHEHUS.

OTtpaxkeHue TpeOOBaHUN ITUKETA JIETIOBOTO OOIICHHUS B IOKyMEHTAX.

KomnproTepHble TEXHOJIOTHH AETONPOU3BOACTBA B aHTUKPU3UCHOM YINpaBICHHUH, IIENH,
3a]1a4M, HaIlPaBJICHUS.

CucremHble U TIPUKJIAJHbIE MPOrPaMMHBIE CPEICTBa aBTOMAaTHU3UPOBAHHOIO paboyero
MECTa.

ABTOMaTH3aIUs  JIOKyMEHTOoOOpoTa (0OpaOOTKM  JTOKYMEHTOB, KOHTPOJS  HaJ
UCIIOJTHUTENBCKON JUCLMIUIMHOW, XpAaHEHHWs, IOMCKAa W OpraHu3aluu J0CTyna K
uHbOpMaIun).

Bonpocwi k 3x3ameny
AHanu3 0cOOEHHOCTEH S3bIKa U CTUIIA CITY>)KEOHBIX JJOKYMEHTOB.
[IpaBoBOM, yrIpaBIe€HYECKUA U HCTOPUYECKUI aCIIEKTHI B TOHATUU «JIOKYMEHT.
OpUrHHANBHOCTD, MOAJTUHHOCTD U (aIbCUPUKAIMS JOKYMEHTOB.
VYHudukanus Tekcta JAOKyMeHTa (TUIOBbIe, TpadapeTHbIE TEKCThI, TaOIMIIbI, AHKETHI,
rpaduKy, TUarpaMmsl).
Hcnonb30BaHne HOBBIX, COBPEMEHHBIX TEXHOJIOTUN B JOKYMEHTHPOBAHUH AESITEIbHOCTU
KOHKPETHON OpraHu3aliy, IpeAnpHusITUs, GUPMBIL.
TpebGoBaHMs K COCTaBICHUIO U 0(OPMIICHUIO OPTaHN3allMOHHO-IPABOBBIX JOKYMEHTOB.
[Tprka3 Mo OCHOBHOM JEATEIbHOCTHU: ATAIBl MOATOTOBKH, IpaBMiIa 0(pOpPMIICHHUS.
TpeGoBaHus 3aKOHOJATENHCTBA K MOPAIKY ODOpPMIIEHUS U BblJaue JOBEPEHHOCTEH.
CTpyKTypa, METOIMKAa COCTAaBICHHS M OCOOCHHOCTH OQOPMIICHHS JOJDKHOCTHOMN
MHCTPYKLHUU.
[Tpuka3 o TMYHOMY COCTaBY: 3Talbl OATOTOBKH, MpaBuiia 0hOPMIICHUS.
[IpaxTHKa BeeHHs 1eT0BOM MEPENUCKHU 3a PyOeKoM.
CornacoBaHue W peJaKkTHpOBaHHWE — BaKHEHIIME HTambl pabOTHl MO  CO3AAHUIO
JOKyMEHTA.
PernameHTanys BOCIpOM3BEACHUS SMOJeMbl Ha OJaHKax OpraHu3anuil, QenepanbHbBIX
BEJIOMCTB.
TpeGoBanus 3aKOHOJATENBCTBA K  HCIOJB30BAHMIO TOBAPHOTO 3Haka  (3HaKa
00CITyKUBaHUS).
Bubl v nopsAa0oK NpUMEHEHMSI IeYaTeW U HITAMIIOB.
OTMeTKH Ha JOKYMEHTaX: TpeOoBaHus K UX 0(hOpMIICHHIO, 3HAUCHUE.
JIOKyMEHTBI Ha HOBEHIINX HOCUTENSAX HH(POpMALUU: 00JIaCTh MIPUMEHEHHS U IPUAaHUE
FOPUINYECKON CHJTBI.
Cucrema TEXHUYECKON JOKYMEHTAIUH.
DBOJIONMS MaTepUaANIbHBIX HOCUTENEeH NH(pOpMaILIHH.
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